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Introduction

This course is a basic introduction to Fronter 82. The examples are an attempt to
illustrate well known sets of problems in everyday teaching, and we hope you will nod
in recognition to a lot of what is introduced here. There are some pre- requisites
along the way, which we assume have been met. This relates for instance to the fact
that the person administrating Fronter has already created the basic structure and
possibly created a few rooms etc.

Fronter is in continuous development and improvement. It is therefore possible that
there may be discrepancies between documentation and application. This guide is
written for Fronter version 82

Good luck!

Lillehammer, August 2008
Steinar Hov/Ingun Vaglid

Fronter — a first meeting

Fronter is an Internet gate, which gives teachers and students/pupils the opportunity
to distribute different resources on the net. In its simplest form we can imagine that
teachers publish their period plans, lecture plans etc in the different subjects so that
students get access to them via the Internet. But the possibilities are ever so much
more than that.

As a teacher you can add different assignments, links, tests with automated answers,
group assignments, projects that are to be handed in etc. As a students/pupil you can
have access to different subject resources via the Internet, work on group projects in
shared documents, hand in student/pupil practices and other written assignments etc.
This guide will show you how you as a teacher can get started in Fronter.



Fronter is a virtual school with different corridors and rooms. In each of the rooms
there is a furnishing. This illustrates what we mean by such a school:

CORRIDOR ¢

In this school you will find 4 corridors: corridors for Information rooms, corridors for
classrooms, group rooms and corridor for project rooms. From each of these
corridors you have access to the different rooms that are attached to each corridor:



From the corridor of Information rooms you will have access to rooms of the following
kind:

Shared information for students/pupils and staff
The Personnel room

Student/pupil information

Library

Students’/pupils’ Council

Caretaker

From corridor for classrooms you will have access to rooms of this kind:
1A
3C
9A and B
1ENGD
1ITYBA
2FY1
2GYMC
3ENV2
3RELB
2ECOM412

The corresponding structure in your own installation may have been built up slightly
differently, but you will no doubt recognise the system. The principle is to have some
corridors for the different rooms so that you can easily find your way around the
system.

It is to recommend an own corridor for all information rooms like shared information
to students/pupils, Personnel rooms, Student/pupil council etc. Further more all
classrooms can be attached to the same corridor — classroom, subject room will you
find in the corridor subject room, while all group rooms have their own corridor etc.

Corridors and structures for each institution are created by whoever has the
administrative rights in Fronter. The layout depends on several things: whether there
are many study directions and departments, whether some teaching takes place
outside the main campus, different groups of subjects within various subject areas
etc, whether to make a structure for teams, departments etc.

There is no right or wrong way to create the structure of an institution — local
considerations must be taken into account. In this introductory user guide we will
assume that a simple structure like the one shown above is already in place.



. Most probably you will expect Fronter to mirror the structure of your institution.

. Therefore it can be useful to first make a division between the different departments,
i then the study directions etc. In primary school it can be useful to divide in sections,

. smaller and older etc, depending on how large and complex the school is. In higher

+ education it is natural that the divisions follow the various study options, grouped

. under the appropriate department/faculty. This is a job for those who administer

. Fronter.

And now it is time to enter Fronter to see how the virtual school can look like.
Logging on

Fronter is a licensed product, which requires username and password. All teachers
and students/pupils must first get these awarded by those who administer Fronter.

As regards the username, it does not matter whether they are typed in UPPer or
lowER case letters. The password, however, is case sensitive. You must therefore be
careful to check whether the caps lock key is depressed! Some people contact us
saying their password is incorrect when they have typed it in upper case letters.
Generally speaking you should change your password to something which is easy for
you to remember and it ought to be a mix of numbers and letters.

In higher education there will often be a shared database for several types of
services, something that can also control the passwords. This may involve
passwords changing via a separate gateway and not directly in Fronter.

The address to your school’s Fronter installation is pre set, but it is in the form of
http:/fronter.com/xxxx

> fronter

Classfronter

Username:

Password:

Language: English b




Here you enter both username and password and, if appropriate, language. In the set
up you may wish to add the option of changing the password when logging on for the
first time. If so, do this, but remember that the new password must be entered twice.

. Use the down arrow when moving from the username to the password. Use Enter at |
i the end, which signifies ok so you do not have to use the mouse. |

Franter change password

Username mucteacher016
Password:
New password:
Confirm password:
ok




Opening page — The Today-page/ Start page/ My Page

The first thing you will see when you have logged on is your Today-page — your
personal start page. On this page you will find information that is recent and relevant
to you, fetched from rooms where you are a participant. This page can be customised
for you, thereby making each page different for different users.

I'_E.i: Mz (1) i ﬂ Vly messages L:).'i Search j My calendar | || My documents ‘j Wy portfolio ";é]- LGI!

English Year 7 - (2) Sroadbent % I::'GU Jancis Broadbent | (3) l Help Log out > fronter
= A
Messages (4) I Motification
| created a new test here Title Room Openfrem  Cpento d;’:siﬂir‘a
Jancis Broadbent, English Year T - Mrs Broadbent, 2007-09-08 04 04
z : 5 =% Hand in no 1 Fronter Science igug?yu;g igufaungn 335d
Hi students, please readthis extract to prepare yourself for the new unit E 5
,,,,, Breadbent, English Yesr 7 - Mrs Brosdbrent {LEW), 2007-08-02 =, Planets, stars and galaxies Not
5| Steinar Hov Fronter Science, Fronter Science 0 0 dolivitad
Hi secondary students. R&member ta bring wamm clothes for the trip tomorrow it
Jancis Brosdbent, English Yesar 7 - Mrs Brosdbent, 2007-09-03 w2 Test test English Year 7 - 5 5 Not
%) %] Ingun Veolis English Year 7 - Mss
Please don't forget to revise for the exams! Brosdbent, 2007-08-19 i Hegadoont e
lsncis Broadbent, English Yesr 7 - Mrs Broadbent, 2007-08-09 . PGE Test 3
s . B . 23] Ingun Vealia English rear 7 - Mrs Eﬂg\gh Y:;rft 0 0 [dwlt d
| created a questionnaire for Unit 4, please take it now! Brosabent, 20070819 T RoEChen EeIe
Jancis Broadbent, English Year 7 Roem - Matthiss, 2007-08-03 Unit 4 - Autabiagraphy
> B ¥ B3 Questionnaire English Year 7- 0 Not
Here you can get som ideas for your autobiography. = 5 Ingun Vaglid English Year 7 - M Mrs Broadbent delivered

n
rosdbent, 2007-05-
Fronter Top Administrator, English Yesr 7 - Stsin@r, 2007-08-07 BtieRienl 20070578

Here you will find a template for the MindMap: ldeas for my autobiography. jpg
Information central

ingun Vaglid, English Year T - Mrs Broadbent, 2007-08-05

[EY News {0) No news yet

Discussion contributions [ My active forums Bulletin board [ ] Sticky (1)

o Content ﬂ E-mail
.| RSS feed

Calendar r":j MNew appointment

Week 42: 14, Oct - 19. Oct 2007

Wonday 15 Tuesday 16 Wednesday 17 Thursday 18 Friday 18

7:00

) Staff briefing

i fronter training

Jancis Broadbent

This is one possible opening picture after logging in. Frames for Stickies, Calendar,
Messages and Notification, dominate the main picture. Selecting options from a
range of templates may change the layout of this picture, and each school should
make the choices that suit their needs.

The contents of each of these areas (Messages, Notification etc) will obviously vary
from day to day. Regular messages can be written in directly, appointments in the
calendar will vary from week to week etc. In addition you can display a number of
other items here, like Fronter-news (or simply News) This is a tool that gives you
room to manoeuvre: The news can be displayed with images, image text, basic text
etc. This makes it ideal to use a room as a information magazine, with a configuration
very similar to what you find in the net based papers. However, this function is not
mentioned in this guide.

What is on display for each user is messages, calendar appointments.. etc only from
those rooms that he/she has access to. This means that a student/pupil who for



instance does not take physics as a subject will not have access to messages written
in the physics room. Calendar entries will not be on display either. Messages in the
common room that are Public information will be available to all students/pupils and
staff, but messages from the Personnel room will only be accessible to staff. This
means that the Today-page will be unique to each and every student/pupil and
teacher/ tutor.

In addition to the above information there are 4 important areas marked 1, 2, 3, and
4 in the illustration.

We will first quickly go through each of these elements and then later on return to the
ones that are most relevant with more detailed information.

The personal room

The area marked 1 is the personal room. The administrator decides which tools
should be available here. The most usual are: Today, E-mail, Contacts (Search),
Calendar and My Archive.

18| Iy today jﬁ My messages __:'f' Search i‘ My calendar 3 My documents

Here we have renamed Today to My today; by clicking on this tool you will always
return to the opening page/ your start page.

. Some people prefer to change the title of this tool to My tody, My startpage or

i something similar of they feel that this gives a clearer description of what lies beneath |
' this button/ tool. This is a job for the administrator. You should be aware of the fact
 that if a user logs on with a different language the title will remain in language you

i have changed into, it is only the original Fronter titles that will automatically change

. according to choice of language.

You can also have different tools for students/pupils, and staff.

__________________________________________________________________________________________________________________________

Fronter offers a web-based e-mail client, which makes it possible to configure your e-
mail accounts so you are able to read external e-mails directly in Fronter. Fronter
also has a complete e-mail service run by Fronter, we call this Mailfronter.

In the e-mail tool (here renamed: My messages) you can also read personal
messages sent to you, and you can send such messages to either one, or several
people at the same time from this tool.

Contacts (here renamed: Search...) gives you the option of search for contacts like
students/pupils and staff in Fronter, you will find information like their address, phone
number, e-mail address etc. Note! In this tool you will also find Search for content.



Calendar can be used as a personal diary where you only see the basic entries. In
addition you can add messages to students/pupils about tests, deadlines etc. These
entries will be displayed on the Today-page for each student/pupil — very practical!

My Archive (here renamed My documents) is a personal archive that only you have
access to. Here you can create folders, add documents, links etc. Administrator
decides the memory capacity for your archive. The archive can be very useful if you
are working on a document from several places, e.g. at work and you want to
continue at home. Remember that you will have access to this archive from any
computer, as long as it has got internet access. With a double-click you can transfer
files from My Archive to a room, e.g. a lecture plan to an information folder in a room.

Hint on the placing of the buttons

. You can decide if you want to have the tool list in your personal room as a separate
. row of buttons on the top, or as a separate banner next to the room selector. You

i decide this from your contact card under Personal preferences, (if you can not find
 this option it is because it has been removed by the administrator).

. You will also find the option My room (your personal room) in the room selector.

|{ Personal preferences |

General
Stylesheet: | Frontersd b

Personal room
Personal tool package: | MUC Employees Personal toolbar W

Iﬂ Show personal tools as a separate line on top

Location
Timezone: | GMT0 +

T

You must place a tick, as above, if you want this upper button row. If not, it will look
 like this:

__________________________________________________________________________________________________________________________



The area marked 2 is the Room selector. It is obvious that for a large institution there
will be many rooms, but each user can only see those rooms where he/she is a
member. The way these rooms may be displayed is based upon either one of these
two principles:

Display all the rooms you have a right to see (with or without a display of the
corridors)

Only display selected rooms (favourite rooms = those you use most) with an
option to display all rooms when necessary

The rooms are displayed in a room selector, and each institution can choose which of
these two display options to use.

Note




Room in the corridor Information room:

Faculty of Sciences (FoS)
FoS - Information rooms

Commaom information: Bachelor of Chemis

Common information: Bachelor bgPhysics (Bo
Common information: Bachelor of Chemistry (E
Comman information: Bachelor of Mathematic
Comman information: Bachelor of Mathematic

o A T,

el k.

Here you can see some examples of rooms in a secondary school:

Moosing Secondary School
03 Hooms
02 Teachers only:
The Lottery
04 Subjects:
Expressive Ars:
Artand Design (short course)
Diploma in Design
Fine Art
Graphics
Photography
Product Design
Textiles
Health & Social Care:
BTEC 1st Diploma in Caring
BTEC Introductory Diploma in Health & Social
BTEC National Diploma Care

|3

e T, w
= o nhal aka

And for a primary school:

Mnnsini F’rimai Schoaol q:
4 Rooms

01 Information from:
The administration
The Head Master

03 Classrooms:
Classroom: 3NS
Classroom: Haddock
Classroom: Salmon
Classroom: Shark
Classroom: Trout
Classroom: Tuna

W
=
¢

[

]



A display of the rooms for the Bachelor of Child Care and Welfare could look like this:

Faculty of Health and Social Work (FoHSW) A
Bachelor of Child Care and Welfare
BCCW -rooms
(FoHSW-BCCW)01 Science, research meth
(FoHSW-BCCW)02 Inidvisual, human action
(FoHSW-BCCW)03 Perspectives om childre
(FoHSW-BCCW)04 Society and its framewo
(FoHSW-BCCW)05 Reflection, ethics and th

Ry
LY T

In the “new” room selector you can select favourite rooms, it will look like this:

_‘ﬁ_ Today Q My E-mail 33.] Contact i' My Calendar Ij My Documents

Uity alhiois 060 | stsinar oy
Display all rooms Al

Create new room

Rooms not visited .

-~ Favourites - Iner du det: Reforat
(FoHSW-BCCW)01 Science, research methods and ethi

(FoHSW-BCCW)02 Individual, human action and interac

(FoHSW-BCCW)03 Perspectives of children and adoles

(FoHSW-BCCW)04 Society and its framework IT-Vi Reaad more
|(FoHSW-BCCW)05 Reflection, ethics and the professior |

—

Here those rooms that you have chosen appear underneath the line. You will also
see the option Display all rooms which will give you a view of all the rooms where you
are allowed access. In our experience you will have access to more rooms than
those you use on a daily basis, so this display option can be quite practical.
Remember, it is the top administrator who has to set this option if this is what you
want.

All the lists in Fronter are automatically categorised so it may be practical to number
the different corridors and rooms in order to get them in the desired order.

All in all this room selector is central to the use of Fronter. This is where you go when
you are moving from one room to another to collect or insert information.



The contact card

Whilst points 1and 2 are always available to you — you are able see these from all
rooms, the next two points are only accessible from this opening page. Point 3 shows
the name of the person who have logged on:

18] My today =) My messages _j.l Search i My calendar O My documents
| English Year 7 - Mrs Broadbent ¥ Go T Elradbent
b,
Messages Notifif
| created a new test here Title
Jancis Brosdbent, English Year 7 - Mrs Broadbent, 2007-05-08
. : ; Cf Ha
Hi students, please readthis extract to prepare yourself for the new unit

Depending on the settings in your institution some fields will be visible/invisible, as
well as pre-set, or editable:

Contact

i'ﬁ User info |

First Name: Emily

Surname: Evavold Initials:

E-mail: Emily.Evavold@rnuc.ac.uk

Addr.:

Tel.: Tel.2: Edit Image
Cell.: 7196 55 14 Fax:

Company: MUC/Employee

lMore info: -

el s e

Under the link Log-in info you will often see your username, but it cannot be
changed. The administrator should do this. The password may in some instances be
open to changes, whilst others make sure that all changes are synchronised with an
administrative base:

¥ Log-in info
Fronter Log-in
Username: mucteacher016

The last option of interest is Personal preferences. Here too there may be restrictions
on what you are able to change, but as mentioned earlier each user should decide
where the personal button row should be placed. In addition it is possible to alter the
design so that the colours of the framework can be varied:



|{ Personal preferences

General

Stylesheet: | Fronters2 hd

Personal room E-mail

Personal tool package: | MUC Employees Personal toolbar A Default mail client: | Fronter WebMail

Show personal tools as a separate line on top

Location
Timezone: | GMT0 |+

e B Rl

R R

The example above shows a user who has fairly high access rights: The design can
be changed according to a list of options — Just keep trying different ones!
Customised e-mail client should be in Fronter WebMail. The user can then send e-
mails directly from Fronter. Personal tool package (upper button row) shows which
templates of tools you have access to. Students/pupils and teachers are usually not
allowed to change this so the field will be hidden.

Today-page/Start-page/My page

And so to the last point on the list: the field marked 4. This area contains the most
recent messages and calendar entries that you have the rights to access. Various
information to staff, meeting schedules etc. will appear on this page. In addition you
will get alerted here regarding hand-in folders (more of that in a separate course).

Our experience is that students/pupils will show an interest in what appears on this
page. Therefore it is important to keep messages and calendar entries up to date.

When you write a message or register a calendar entry in a room, it will also appear
on the Today-page.

Calendar New appointment Notification
Title Room Openfrom  Opento Remaining
Thursday 23. June 2005 g
* Introduction to General 2005-05-  2005-06-
CTestRCE  pomistry 261611 261641 296N
% Oppg 2 - @konomi og 2004-01-  2006-01- 1954
Regnskap- Bedrift informasjonsbehandling 291424 04 15:00
& Oppg 3 - @konomi og 2004-03-  2006-11- 511d
Friday 24. June 2005 Bednit informasjonsbehandling 17 14:10 16 15:10
Stickies
There is something wrong with the li... Read mare
Steinar Hov Introduction to General chemistry, 2005-05-12
This is really not a student discuss... Read more
Charles Brown Introduction to General chemistry, 2004-08-23
Monday 27. June 2005
" Messages
Alle pd BAA: Fotografering fredag vil forega etter Read more
Tuesday 28. June 2005 B@A1 - Matematikk: Forelsningen torsdag er flyttet Read more




In the illustration above you will see some personal messages (Stickies),
notifications for handing in, different messages (you may also see (in small font), the
name of the author, which rooms they are registered in, when they were written) as
well as calendar.

Customice the Today-page/Start-page/My page!

The Today-page/Start-page/My page is of great importance because it represents the
opening page which greets the students/pupils and teachers after logging into
Fronter. A dummy user may be created for each department/institution that will
ensure that all students/pupils and staff get the "same” opening page with a sensible
layout. This is a job for the administrator. Each user may also customise the Today-
page, as shown below:

Select Customise on the far right:

. -~ e B T o S L ey BRSPS s S P
I A b e i e =TT e ; " T e e R e T R e W
20:00

ustune today
ST T3l

Guided Tour About Fronter73
Last updated:"2007-T0-10

Jancis Broadbent

. It is an possible to hidie this choice. This means that students/pupils will not be able
' to alter the layout format of this opening page. This will of course limit each user’'s

. freedom, but on the other hand it prevents students/pupils from (not deliberately)

. removing fields that contain important information. Removal of this option must be

. seen in connection with use of User Template.

You can then customise the display, which elements you wish to have on this page,
in which order, etc.



Customise today I Design I View from room I Subscription ]
L1 | L1 |

Choose display mode: 1 thzyla|sf|r)2||2|3

Area

[ew it
O @ Calendar ew Item
Area?

[ew it
] & Motification Hew 1tem
. J Stickies

F Messages

Remove

i

e e a s

You can remove elements you do not want by placing a tick in front and then clicking
on Remove. New tool can be found on the right. In addition you are able to move the
elements upwards and downwards with your arrow keys, enter how many messages
to be displayed etc (click on the tool first to get the dialogue window):

Area?

ﬁ MNotification - o
Editing: Stickies
7] Stickies

@Number of elements: |2
Messages
[¥| Display tool name [Include icon in header []Expanded [] Show description

default

defaultheader
defaultfooter

e T e

T m Rl D e

Try different layouts, click on Save when you have made changes and assess the
result by clicking on Today-page/Start-page/My page on the top left hand side.



. You need to make sure that there is a tick placed for Show description regarding

i Messages. You will then be able to see who has written a message, in which room it
. was written and when it was written. In addition you need to increase the number of
. messages (elements) from the customised value of 5 to at least 10 so you do not

i miss out on any pieces of information.

Consider:

You can easily get a large amount of information on the Today page. It can therefore
be quite a good idea to make a division between Messages and News based on the
following: Messages are "Need to know” whereas News are "Nice to know”. This way,
the two tools can be placed separately on the Today page and have different
contents.

Two tools on the Today page to be mentioned

RSS:

RSS is a family of web feed formats used to publish frequently updated digital
content, such as blogs, news feeds or podcasts. Users of RSS content use programs
called feed 'readers’ or ‘aggregators': the user 'subscribes’ to a feed by supplying to
their reader a link to the feed; the reader can then check the user's subscribed feeds
to see if any of those feeds have new content since the last time it checked, and if so,
retrieve that content and present it to the user.

Often you will see the text RSS or this symbol:

L)

You can now have RSS on the Today-page or the Room-Today-page like any other
tool:



[77 Stickies
'—\] MNew tool

Messages
O @Access O @Lmks

Testlist

Dizplay all Rooms to which you have access, Unvisited Rooms appear in rad; Display the latest links from Frooms to which yeu have sccess,
ﬁ Motification
O @Ca\endar Most popular pages
Display your appointments — business aswel| as privste Wost popular pages
ourse O News
Display a list of sourses available for you in mems you are member Display latest news fiom public or private Rooms:
.l "%D\scussmn contributions O F'ages
Display latest contributions from discussions from which you are member The |atest published pages
O DDacumems
Display the latest documents from Rooms bo which you have sssess, F avourits rosms
b F‘“
O @E—mail Rz feed
Here yau may set up your e-mail ascounts, Today RSS Feed
O @Favnumes B @Seamh in contacts
Shortouts to 1aoms, dasuments and ather frequently used items in Fronter Search in contasts

You will get an empty container for the RSS-feed and you have to create relevant
links to the information you want to subscribe.

Here we have an interesting RSS-feed:

Cogin | Mot a riember? Join now Friday, January 19, Z007 | 597 COUFFent visitors at 2:19: 99 PM Belrot trme

THE DAILY STAR

POIHES.: (oieisueie s sisinimazeiesin

* Maliki chastises Americans
over level of backing

» Izrael, Palestinians 'can
forge peace deal in 2 years'

» Most Israelis want Olmert,
Paretz to follow Halutz's lead
and guit - poll

B EANON - p—
Daily Star Sections m Daw s'a .ruw
Middle East

Home About Us Advertise Archives Forum Classifieds ePaper Subscribe Contact us
i_S;earc.:.I: C-r-it!a-r:ia_zl
Lebanon is a digital replica of your favorite

Search Last Updated on: Friday, January 19, 2007 MIDDLE EAST NEWS
Egypt i newspaper Online
Politics

Business. .. vaaiiaiaaaan

T log en to htip:/lepaper.dailystar.com.lb . Cideipriasstasdyatinday
$52 per barrel
EcEatinets ¥ Probe to target Glmert's role
Lebanon Examiner [8 ! in bank scandal

*» Egyptian tourism minister

Editorial
bermoans pushy merchants

i~ Siniora: Reforms are key to
: 2 Lebanon's stability

F"a.pSho?s / Prermier Fouad Siniora said on Thursday that
News Briefs , ) his  embattled government's push  for
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By clicking this link you get an overview of possible RSS-feed.
wanted link:

Right-click on the
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The Daily Star RS5 feeds

Really Simple Syndication (RSS) is an =ML-
based format for content distribution, The Daily
Star offers several RS5 feeds for use in news
readers and Web logs (blogs). These feeds
include headlines, sumrmaries and links back to
The Daily Star website for the full article,
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Copy shortcut

Choose Copy shortcut from the drop-down menu and then select Edit RSS-feed on

the Today-page:

RSS feeds
O

Url to RSS

Maximum items to list

= [ | Add RSS feed

Show content

Here you can paste the links into the URL-field. Then enter a number of articles to
display on the Today page, and define whether to display the abstract or not
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This is how it will look like on the Today-page:

(The Daily Star = Politics Edit RSS feed 1

The Daily Star > Politics
King orders fewer holidays in Jordan Read mare

Jordan's King Abdullah Il has instructed the government to scrap two public holidays in a bid to boost productivity,
the state-run Petra news agency reported Thursday. The king's birthday, January 30, and late King Hussein's
hirthday, Movember 14, should be dropped from the list of public holidays starting this year, he said late
YWednesday in a letter to Premier Maaruf al-Bakhit.

2007-041-19 00:00
Maliki chastises Americans over level of backing Read mare

Iragy's prirme minister said Thursday that security forces would have better contral over their country if the United
States had equipped them with more and better weapons - but he also announced what he said was the arrest of
some 400 members and supporters of the Mehdi Ay militia with the current arsenal.

2007-01-18 00:00
Israel, Palestinians ‘can forge peace deal in 2 years' Read mare

Israel and the Palestinians can wrap up a final peace deal within two years, but the interational climate for such
talks might not remain favorable for long, |srael's deputy defense minister said Thursday. As part of the favorable
climate, EU fareign policy chief Javier Salana joined growing calls to jump-start the tattered peace.

2007-01-18 00:00
host Israelis want Olmert, Peretz to follow Halutz's lead and quit - pall Read rmare

The majority of Israelis want Premier Ehud Olment and his defense minister to resign over the failures of recent war
on Lebanon, according to a poll released Thursday. The poll was released a day after military chief of staff
Lieutenant General Dan Halutz quit, the most senior official to do so over the summer 2006 war.

2007-01-19 00:00
U5 defense secretary tells Gulf leaders that Iranians are ‘overplaying their hand' Read mare

US Defense Secretary Robert Gates said Thursday that he told Saudi and Gulf rulers that the Iranians are
“overplaying their hand" and are raising "real concem” about their intentions. Speaking to reporters here, he also
said he believed the United States needs to gain maore leverage before it engages Iran diplomatically.

2007-01-19 00:00

You can subscribe information of your own interest such as sports and weather. If
you have more than one source it can be handy to show additional information. This
is done by customising the RSS feed:

Customise today I Design IV\ew from room I Subscription ]

Choose display mode: 1 tihzfjafs||1|2]|2|s3

Area:

Mew tool
O Messages -

O B E-mail
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[ew tool

O ﬁ Motification
O | 7] Stickies
O | Rss feed

DM

Remove




Check for Show icon from RSS feed:

Customise today I Design I View from room I Subscription |

Choose display mode: 1 thzyrays||rj2)|2(3

Area:l

Iew tool
Messages

b Email

Area2

ﬁv Motification o Iew tool
Editing: RSS feed
] Stickies
*

3
o\ RSS feed Display tool name %Shuw icon from RSS feed

News _'default

defaultheader

Below is an example of RSS articles with Politics from The Daily Star and Weather in
England from Yahoo:

( Multiple RSS feeds (x| EditRSS feed Edit RSS feed 1

The Daily Star > Politics

King orders fewer holidays in Jordan Read mare

2007-04-19 00:00

Maliki chastises Americans over level of backing Read more
2007-01-19 00:00

Yahoo! News Search Results for rss weather england
severe storms batter northern Europe, 27 dead (Baku Today) Read moare

Hurricane force winds battered parts of Europe, killing at least 27 people and
triggering a dramatic air-sea rescue from a sinking cargo ship in the English Channel.

2007-01-12 00:26
Maortgage lending up (Tiscali) Fead mare

LOMDOM (Feuters) - Gross mortgage lending rose 3 percent on the year to 29.4
billion pounds in December, a record far the month, the Council of Mortgage Lenders
said on Thursday.

2007-01-18 1306




RSS on Room-today

RSS feed can be included on the Room-today page by the teacher. By this the
teacher can publish interesting articles and make them available for his/her
pupils/students from the start page of the room.

Information central

This tool contains several other tools:

Customise today = Design  View from room  Subscription

Choose display mode: H 2 B
[ -

Area:l

New tool

[ Messages
New tool

D_>|A§cess O =) News .

OE]calendar )¢ Notification

9%§?L€°H?9‘?” e Ef—@?si”?ii,:
D Pocuments st DiRooms
Digemat =~ DIERss feed
ObFewuttes D)ffisearch in contacts

[C1l=F Fronter document O Flstickies

[ =Hours = Testiist
O [>2finformation D_?Tests

IE jlnfurmalinn central O=fTo-Do

O Minks O [->fToday note

[ [Z]Most popular pages

When you add this tool to the Today page you can choose which of the "subtools”
you want to be displayed:



Customise today = Design = View from room  Subscription

e <AL

Areat

%) Messages Mew tool

j |nformation central Editing: Information central

A Number of elements: |5

[ Display tool name [Jinclude icon in header

Information central
elements

2] FINews

(7] M sticky
(4 [ E-mail

. [IRSS feed
]‘éDDiscusainn

= CResource
folder element

Back

The tool at the top (here: News) will automatically be displayed on the Today page.

Hint:

Upon selecting both News and Stickies, the stickies will in some sense be protected:
In the Information central only the number of stickies will be shown since the News is
the first and "active” tool.

Information central

2] News (2) Concert tomorrow
7| Sticky (1)

= ) Read more
[:—d E-mail Administrator MUC {TASS-BEAJ00 Comman information, 2008-01-25

Workshop for all EBA

FEead more
Administrator MUC {TAS5-BBAM0 Commen information, 2008-01-25

Where do we write in Fronter — about the builtin e ditor (text editor)
Before we proceed we should have a look at how information is distributed in Fronter.
If you have files that are already created (Word, PowerPoint, Excel, Adobe, pictures
etc) these can be uploaded in Fronter. This means that the files are transferred from
your PC to an archive (often in a separate folder) in Fronter. Pupils/students can then
click on this file and it will open in a browser. Consequently the file can be read there
and then, printed out or saved on the individuals’ PC.

You often have messages or news that need to be communicated. Furthermore,
there is a separate writing tool, Fronterdocument that is particularly well designed for
use on the Internet: It is always accessible when you are in Fronter, it is fast and



nobody will need any extra software to write or read this type of document. In addition
you can create documents (Office, Open Office) directly in Fronter. This is described
a bit later in this document.

When you write messages etc you use a separate editor (wordprocessor) that is built
into Fronter. It bears a great resemblance to Word, but it has a somewhat different
functionality in some areas. Below we have described some of the most important
options.

i ElSource [&§ : E
=i

Turn toobhar off
%@é Fo @BE = x* T~ J-: Fort ~ | Size -
M A

24

B I Umui===EEE

e N A
e Wl

As you will see this is a picture you will recognise from other programmes, but you
will notice there are some special buttons here. You will also find that you can
display/hide the toolbars so that you can choose whether you want to just keep on
writing (in as big a window as possible) or whether you want to make use of some of
the extra possibilities that lie in the toolbars. Here is a more in-depth description of
each of the tools:

: Elsouree [&: DP8L AUix < & W

This editor is a so-called html-editor. It means that it uses a set of codes
(“tags”) that will be interpreted by your net reader. Those who are a bit
more advanced in this area will from time to time need to change these
codes manually, and for this they have this button that switches between
normal view and code view — in other words a tool for the advanced

user.

[& This is preview — you will see how text, pictures, tables etc will appear in
the net reader.

i) Copy and Paste - we presume this is familiar?

Paste as a clean text: In this case the text you have highlighted and

copied will be pasted without colour, underlines etc., and all text will be
given the same font size (10).

o If you highlight text that has been written in Word and want to paste it
into the Fronter editor, you ought to choose this option. This is because
copying from Word will throw up a number of unwanted codes, which will
be removed by using this tool. Font colour, underlines etc will be copied.
K7 Cu Undo, Redo — familiar?




7] Insert picture. Here we presume that the picture has already been
uploaded in Fronter.
y- Add Flash (animation etc.). Here we presume that the file has already
been uploaded in Fronter.
g By highlighting a text you can attach it to a hyperlink (external link) by
. entering the URL.
= Insert internal link: You can create a pointer/ shortcut to a document etc.
— in Fronter, a function frequently used.
e Insert a mathematical formula. This is an Equation Editor that resembles
the one you will find in Word.
m Insert various Smiley-symbols.
X, x Shortcut keys for raising and lowering text. You no longer have to type in
co2!
T~ G~ Here you can choose font and background colours.
|=§'F|:||'|t:’-‘-.rial - | Size ~:B I Usmig:EE EEEE == 048 |
- ot | Al Size This is where you select the font.
- : ~H Research has shown that Arial and
¥ Arial Verdana are amongst those best suited
Comic Sans M5 for reading directly off the screen.
Courier New
Tahoma
Times New Foman
Verdana
"
Size -im 7 U ,J ''''' ) The font size is entered in a slightly
. =i different format to what you may be used
== to: x-small is equivalent to font size 10,
x-small whilst small is equivalent to 12.
small -
i M
medium
large
9 g




Bold, Italic, underline, line through:
familiar!

oy
=
i

Insert various symbols, like Copyright
etc.

Alignments, indentations, and bullets —
these will also be familiar.

1]
i
ik
[l
[Tha]
[l
aER
Il
HRE
[l

Insert table.

@ ml Je

‘B 7 U sk ayi= = = iE i = 4 By_rlght clicking on a table you yv!ll get a
built in menu for further customising of
the table.

& Paste
Cell >
Row »
Column »
TableDelete
[T Table Properties
i 47 Find and Find/Replace — familiar icons.
B Spell check.

Create new room

If it is not relevant for you to create rooms, but instead go directly to one or more
rooms that are already complete with furnishing and participants, you can follow this
link. However, it may still be sensible to look through the steps below to give you an
insight into some of the options — select what is suitable.

Rooms are created by finding this option in the room selector:



@ My page @ Motices ﬁ Search. .. E My calendar
Choose room... w @Gu
Choose room... A —
Display all rooms
Create new Room k unit | H
Rooms not visited
— Favourites — N

e e

Note

——————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

If this option is missing, it means that you do not have the right to create rooms. To
change this you need to get in contact with the person who administers Fronter.

You may be aware that each room has got a set of tools in the left margin —
furnishings. To create a new room you have to do the following:

Choose where to place the room (choose relevant corridor)
Enter an easily recognisable room name
Choose a piece of furniture (tool package in the left margin)

The placing/ corridor will be self evident if the institution has got a well-organised
structure. You choose from the drop down menu:

Create new I Import ]

Org. unit (corridor): | Newland Secondary School (NS5)-/ w

Room Name: 04 Manually created corridors/rooms
Manually created Class Rooms
Cther rooms corridor

Description: Shared Rooms corridor

05 Imported corridors/rooms

Source | &), - Drama ']H
2 English
Key Skills
Key Stage
Maths
Music
Science

Duration:




In this case we will create a subject room for English year 7: Therefore you choose
the corridor by the same name from the drop down menu marked (1). Notice that the
concept Organisation Unit is used for corridor. Then you have to enter the room
name (marked (2)). Choose a sensible room name.

Create new | Import
Org. unit (corridor): {1) English v
Room Name: (2} Y7 English Mr. Smith
Duration:
Description:
Turn tool bar off
: [F] Sowrce | &, : H =R g@g 90 % ¢ Ty Jg-C Fomat ~ 2 Fort | Adal - | Size
N SB I U scspi=E = EEEEZ =0 MY
Tool package: (3) [ Classroom NSS ~ +
Other options: {4) Use simple archive view in this raam
Save Cancel

. When rooms are being created they ought to be given names that are self

. explanatory and reflect those used on the timetable and group lists. Some colleges

. use the abbreviate like 3PHY2 (for the subject physics), while others use

. AAAFAF3PHY2 and so on. The rooms in primary schools are attached to classes or
. stages such as for instance Grade 5B.

. In higher education you need to think "globally” and attach the rooms to a :
. department. This eases the work for those with higher rights in Fronter. One example
 is that the subject statistics can be taught at several departments. One solution may

' be to attach department/ study to the room name, like (FOSS-BBA) Statistics. In

. addition the rooms may be numbered if you want to have them in a particular order.

. Some people choose to make the room follow the same yeargroup from one year to
. another, whilst others let the students/pupils "flow through” the room and "reuse” it
1 with new students/pupils every year. Your choice of room name needs to reflect this.
. You should also have a consistent system regarding upper and lower case letters

__________________________________________________________________________________________________________________________

The fields Duration and Description are optional and only meant as informative fields.

Give the room a description.



This is particularly important if you are going to allow the room to be seen by other
Fronter users via the FronterBridge functionality. When browsing available Fronter
Bridge rooms the description will then give you useful information about the room and
what you can expect to find there. We would advice that you also ad in the name of
you school. Use the Fronter Editor if you want to make the description little more
catchy (this is often the first text/picture the participants see when they enter a

room). The description field in the room can be switched off via Customise room
today option in the dropdown menu at the frontpage. Tick off View room description.

The tool list is chosen from the drop down menu marked (3). Here are a number of
templates for you to use, but you need to know what they contain before you make
your choice. The administrator can make such tool lists to fit in with your particular
institution/ department. — make sure this happens!

Then we make sure there is a tick in the field marked (4). What you will achieve is
that the archive tool, which is frequently used to organise the subject matter will be
extended to its full width. This will become clearer when we look at the use of the
room a little later in this course.

Hint public rooms!

There is an option in Fronter which has to be activated by the administrator; it is
about the opportunity for people other than the participants in a room to see that the
room exists, and, if they wish, to be able to apply for membership (so they can get
access to the room):

Public
Rooms can be private or public. Non-members may either see only the room description in public rooms or apply for
room membership

@ Let people apply
 Only show room description

After having created the room, it will look like this:



'__E']J My today
| Y7 English Mr. Smith
_',I Room

__j Members

| ] Resources

— Student
L] Folders

-_}'“q Hand-in

_"fJ Test

=] Portfolio

_;d My messages

::_'%5 Search

Room

Room Name:
Y7 English Mr. Smith

Description:

Messages

Mo messages yet

Calendar

fl My calendar = | My documents

YIIGo | Jancis Broadbent

Duration:

| Week 41: 07. Oct - 12. Oct 2007 =

Monday 08
700

Tuesday 09 ‘ Wednesday 10

2 My portfolio | ‘=8 LG

> fronter

il

Help Log out

Choose |

Show all Z% New message

View All % Mew appointment

‘ Thursday 11 ‘ Friday 12 ‘

What we now need to do is this:

look at how we can change the name, duration etc. of the room
look at how we can change the furniture (tool package)

make a front page, i.e. introducing the room
add participants (students/pupils and staff)
create a sensible folder structure in the room
add/create some documents

delete some files
establish some useful links
add some messages
add a calendar entry (appointment)

Change room name, duration etc of a room
If you are to make changes to a room’s appearance, tools, participants etc. you have
to be a room owner. The creator of the room automatically gets this right. Even if

somebody other than you creates a room (for instance administrator for Fronter) you
can be awarded this right.

From the drop down menu you choose Edit properties:




Li“ Iy today ﬁ Ily messages l_J])‘ Search Ij My calendar i_l My documents _:1 Wy portfolic rgé]. LGIL
Y7 English Mr. Smith | g (TR Help Log out > fronter |
;I‘] Room Choose vl 2
__j Members Room Name: Duration: E;;:ig

Statistics

YT English Mr. Smith

Clgse

Edit properties

|| Resources

Es Description:
—— Studen
- Folders

L .

iy Hand-in

_l'fl Test Messages Show all 5% New message
_:l Portfolio No messages yet

Calendar View All 2 New appointment

Note

. If the room has been made accessible as a public room the drop down menu will look
 like this: :

Choose w

Choose
Room expart
Statistics

i ||Customise thedl packane
Customise room today
Make room hidden
Make room visible

The picture you now get into you will no doubt recognise: It is identical to the one you
had when the room was created; with one exception-can you see which?

. The option, which is no longer accessible, is the option of furnishings (tool package).
 When a piece of furniture is chosen (from a template), it cannot be exchanged for

. another, but you can change each tool, one by one, add, remove etc. More of this in
. the next point.

Here you can make the changes you want.

Change the tool package (Furniture)

Look at the picture of the room on the previous page. You will see the furnishings in
the left margin. Which tools exist and what they are called depends on which tool
template was used when the room was created.



In some cases the Fronter-administrator at your institution will have created some
standard templates suitable for your institution’s target groups, whilst others will use
those that were delivered with the Fronter application.

The tools that are accessible will have their own names in Fronter. One example is
Participants —these are students/pupils and teachers who should have access to the
room. At a college or university it is customary to rename the title of the tool to
Students/pupils. Have the target groups in mind when choosing the titles!

Regardless of which tool is being used it can be relevant to change the tool package.
This could for instance be to change the titles of the tools to describe the function of
the tool, e.g. the tool Resources. You may wish to rename the button to subject
matter, tuition etc. The tool Room (the start-page of the room) can be renamed
Information or something else along this line.

Important!

If you change the title of a tool, this will also be the title if you logon to Fronter with
another language. If there will be someone that logon in English, it will be best if all
tools got English title.

Let us have a look at how this can be done: Click on the option Customise tool
package:

ﬂj Iy today ﬁ Ily messages l_ﬂ)‘ Search Ij My calendar | My decuments ”j Wy portfolic rg-‘al. LGRL
X7 Empiab Mc mth YILJG | Jancis Broadbent Help «Log out >fronter ‘
=) Room Choose 2 2
L) Members Room Name: Duration: E’;sgf

YT English Mr. Smith ETE“S“G

Close

[ ] Resources Edit properties

Description: i :
;'_--I Student Customiss r ;
— Folders [Activate studentview
JL .
iy Hand-in
_‘(f' Test Messages Show all S New message
_:l Paortfalio MNo messages yet

Calendar View All 2 New appointment

In the picture now appearing you can remove/add tools in the tool list. You can also
change title (1), description/alt tag (2) (the alt tag when you hold the mouse over the
tool) as well as access rights (3):



Customise tool package
Name of tool package
Title: LA secondary classroom tools Edit
Description: Frontpage, Room. Members, Resources, Student folders, Hand-in. Portfolio -
Tools
English Editing
Room
Members '_1 Choose tool: Student folders A4 Delete
Blank space Edit Title: (1) |Student folders
Resources (R
Edit Description: (2)
El:nndkiﬁpace ] The tool is visible for: Read(Guest) Write{Student), Delete(Teacher), Owner(Main Teacher) V|
Partfolio Limit/adjust access rights: (% Standard access - based on the member's access in the room
New tool (3) () Guests - that normally has read access in the room should have write
access in this tool
() Pupils/students - that normally have write access in the room should have
read access in this tool
Cancel

It may be practical to have an additional Archive tool that only the teacher has access
to. The button will then be hidden to students/pupils and could contain different
resources that the teacher can use when needed. Here you will see how this is done:

Customise tool package
Name of tool package
Title: LA secondary classroom tools Edit
Description: Frontpage, Room, Members, Resources, Student folders. Hand-in, Portfolio =
Tools
English Editing
Room
Members | Choose tool: Teachers resources (hidden) v| Delete
Blank space I -
Resources (R) Edit Title: Teachers resources (hidden)
Student folders Edit Description: All kinds of files may be stored in Resources.
El:nndkiﬁpace /'rhe tool is visible for: Delete('-l'eacher},Owner(Main Teacher) I hd
Portfolio ] Limit'adjust access rights: 5, Standard access - based on the member's access in the room
() Guests - that normally has read access in the room should have write
New tool access in this tool
() Pupils/students - that normally have write access in the room should have
read access in this tool
Cancel

Furthermore, you can make sure that the students/pupils will not able to upload files,
add links, create folders etc. by choosing the following setting on a tool:



Customise tool package

Name of tool package

Title: LA secondary classroom tools Edit
Description: Frontpage, Room, Members, Resources, Student folders, Hand-in, Portfolio =
Tools

English Editing

Room

Members | Choose tool: Resources (R) hd Delete

%— Edit Title: Resources (R)
Student fitders Edit Description:
El:n”dkiﬁpace \ | The tool is visible for: Read(Guest),Write(Student), Delete(Teacher), Owner{Main Teacher) v|

Portfolio Limit/adjust access rights: (" Standard access - based on the member's access in the room
Leac?erls resources (hidden) [D] () Guests - that normally has read access in the room should have write
ew too

access in this tool

& Pupils/students - that normally have write access in the room should have
read access in this tool

Save | Cancel

You can also move the buttons upwards or downwards by clicking on the small
arrows — it is not possible to use “drag-and-drop”:

Tools !
English Editing
Room

Members ' Choose tool:
Blank space .
Resources ) T
Student folders Edit [.‘rescriptiun:'
Blank space 4 The tool is visib
Hand-in S

Portfolio Limit/adjust a
Teachers resources (hidden) [D]

Mew tool

_______________________________________________________________________________________________________________________



By using the tool Front page you can design a presentation of a subject, a
collaboration room etc. yourself.

Tools

Room New tool
MMembers
Blank space C1EED Activity folder 0<% Hand.in

Students submit projects, individ j Of 85 8 group. Te =
Resources The activity folder gives you cwerview of progress, timespan and rescurces in s project. Students can subett po) d“ individuslly or & = grou L Gy
Student folders comment and grade the projects, and cbtain reports.
Blank space

Hand-in %23 Blank space Oad e

: Blank space between tools. Individual learning plan for evaluation and planning
Partfolio - -

.
New tool OE] chat O0) Links

A chat room for everyone who is logged into Fronter. You can communicate with each Share web links with other users by ocrganizing them in searchable folders
other in real-time. in the Resourcs folder.

O[3 Classreports YN
ews

Fronter can oeate a numbe: -defined reports, produced on the basis of the D

portfolio information across Ro

Ok course D[? Question DB

You may upload or link to different courses. Fronter supports several formats like Scorm,

Ims and AICC. Results and progress will be logged in the portfolic.

You may publish news to other users - in public or private rooms.

A database for sharing of question to be used in the test tocl.

O[] Resources

r by using the built in text N - . . . .
& = All kinds of files may be stored in Resources. Files are crganised in folders.

] B’ Survey

Discuss with other users. You can choose among five forums with different points of The course tool allows execution of active surveys and reporting of closed
display ones.

D@ Fronter document |:| Test

his unigue write function allows several users to collaborate on the same document in You may set up different tests, based on multiple choice principles. Tests
|-time, from different physical locations, by simply using their Web browsers. are automatically comected and standard statistics are available.

% Frontpage

This tocl allos

2 8 page as the frontpage for the room

[iZ> Game

Fronter contains & few simple games that provide entertsinment, el
learning.

[ Whiteboard
nd Members of 8 room have acoess to 8 joint whiteboard. What is written or
grawn there is shared in real-time.

User-defined button

With this tocl you can make a button that can point directly to a defined website (URL)

m Cancel |

Here you see an example of presentation of a subject. Notice two things:

The button has been given a new name (Information about the subject)
The button has been moved to the top — the result is that the tool automatically
gets activated when the room is selected.



ié] Iy today ﬁ My messages I.‘_J'; Search @ My calendar O My documents '\‘_ji My portfolio _Q LGRL

English Year 7 - s Broadbent 13 >, (. s HepusLogou.>> fronter
iy English You are here: English Year 7 - lirs Broadbent > Resources > Room pages Lsearch TIFolders ShPrint
(9 Room [ Edi Addto favourtes
(;3 Mambers TR ‘
(ol P . P =

=l =7 Enelish Year 7
= Student E : r ‘

folders
X Handin Look at the wonderful autobios!
¢ Portfolio

Unit 4 - Autobiography % Ask Mrs Broadbent! =

If you have questions about any of the tasks or about the
use of Fronter you can ask me here in this forum!

Dol Ha\-‘e to uplload lh-e images into my persenal
folder?
These are the tasks you need to complete for

this unit: - sl
[x] Fronter 73_' o I have created a folder for this wiork - here it is
1 Read through these extracts (beginnings) from English Year 7 - Mrs Broadbent/Student
four different autobiographies B folders/Unit 4 - Autobiography/Autobiegraphy =

We create the content in a Frontpage by selecting Edit at the top:

lﬂ My today E-—:d My messages EBi Search @ My calendar = My documents &a My portfolio g LG

‘ English Year 7 - Mrs Broadbent

|6 {M “Admin @ Help = Logout

n.iu}l;‘ English You are here: English Year 7 - Mrs Broadbent > Resources ,QSearch EEIFD\ders éPrmt

@ Room Add to favourites
Bﬁ Members ’

[ ] Resources

Student
folders

é Hand-in

E Portfalia




In the edit mode it looks like this:

ﬂ My today A:,ﬂ My messages _ﬂj Search ﬁ My calendar D My documents \‘_[j My portfolio ;:‘J LGfL
English Year 7 - Mrs Broadbent V?OBU Steinar Hou ~Admin < Help < Llogout V
_j) English “ou are here: English Year 7 - Mrs Broadbent > Resources _éJSearch E:T]Fnlders ,%Prim
(4] Room Frontpage-English Year T - Mrs Broadbent [#] Edit Add to favourites
Ilj Members
L_ [ Empty contained | = =
L1 Resources ek 1o 200 )
= Student I
folders 3] Insert forum
% Insent dynamic today slement
rﬂ Hand-in |5 Insert text
+]i- +
= '?Ej\nsertimage (1)
wﬂ Portfolio 3
2 Insert empty space
] Insert line
23 Insert vote
2 Insert article
I%._;] Insert |ist
(3) close

In (1) you select the object to be inserted, (2) are arrows to move to container and (3)
to add a new container.

Below you see an example of a Frontpage in edit mode:

You are here: English Year 7 - Mrs Broadbent > Resources > Room pages /‘}JSearch [T IFolders EhPrint

Frontpage-English Year 7 - Mrs Broadbent [+] Edit Add to favourites s

|B Picture container A B3 E

EnglishY7_banner jpg

" Enelish Year 7

|BTEX‘[ container | e EH
Look at the wonderful autobios! 3

Ask Mrs Broadbent! ™ Forum cortainer ka3 3
% Ask Mrs Broadbent! o .
T
e If you have questions about any of the tasks or about the use of Fronter

you can ask me here in this forum!

These are the tasks you need to complete for this unit:

folder for this work - here it is- English Year
itudent folders/Unit.4 -

A R_ead through t_hese extracts {beginnings) from four




Broadly speaking you are only restricted by your imagination!

Rights in a room
Central to Fronter is the awarding of rights. For students/pupils and teachers there
are 4 relevant levels:

read
write
delete
own

In some rooms where students/pupils only come to collect information, they are
awarded reading rights. Students/pupils are not able to make any changes in these
rooms; adding documents (upload) or deleting anything that exist there.

In a group room/subject room it is as a rule desirable to have student/pupil
participation so there they are awarded writing rights. Students/pupils are then able to
add documents and they can delete their own contributions. However, they are not
able to delete what other students/pupils have added into the room.

The students/pupils can also get even higher rights- delete. Then they can add
documents and in addition delete their own and other peoples’ documents. This is
normally a right that the teacher is awarded in a room.

The highest level is owner. This rights it is natural to award the teacher in each room
he/she is to administer. Room owner can change the look of the room, the
furnishings(tool package) as well as changing the list of participants. This list shows
who has access to the room and which rights they have got.

It can be natural for several teachers to co-operate in a subject and these can be
awarded different rights to the students/pupils — room owner controls this.



(back to creating a room)

The completed room, with an introduction of the subject, changed titles of tools etc.
may now look like this for a student/pupil:

iﬂ] My today [_ﬁ Iy messages uﬁﬁ Search [E My calendar a My documents tfﬂ My portfolio ‘;—5 LG

| English Year 7 - Mrs Broadbent Elo'gﬁ { sksip u'rLog__aut )fffontg[
2 English You are here: English Year 7 - Mrs Broadbent > Resources > Room pages Bsearch [TIFolders ZhPrint
7 Room Add to favourites  *
E:] Members T

e ",':_f""'r‘. y
e |27 Enaliiehy Year 7
= Student >

folders ]
ﬁ Hand-in Look at the wonderful autobios!
& Portfolia "
Unit 4 - Autobiography % Ask Mrs Broadbent! % »

If you have questions about any of the tasks or about the
use of Fronter you can ask me here in this forum!

Philip Ashley

4 2 Do | have to upl_o.ad the images intg my personal
' folder?
These are the tasks you need to complete for

this unit:

Jancis Bri
. - ot the 20
[x] Fronter 73 b | have created a folder for this work - here it is
: : 1. Read through these extracts (beginnings) from § English Year 7 - Mrs Broadbent/Student
four different autobiographies. folders/Unit 4 - Autobiography/Autabiography -

The tool Participants (Members, Students/pupils, list of groups etc.) shows who has
access to the room and which rights they have. You must enrol those students/pupils,
and other staff, who are to have access to the room. This may already have been
done if the administrator has created and customised the various rooms.

If the room is to be viewed as a pure information room where the students/pupils are
only collecting information (messages, calendar entries, lecture plans etc.) they
should only have reading rights. If student/pupil participation in the form of hand-ins,
tests, etc. is required, they should have writing rights.

By clicking on the Participant tool you will get the student/pupil/ group list:



% g::;i:w_ Members | Contactcard Edit
Information Search..
@ LESEIEES O Surname D First Name  E-mail Tel. Call. Company Acoess
E Styplents O S Andersson Benny Benny.Andersson@student. muc.ac.uk 7196 54 92 MUC/BoC/Student  Write(Student)
] S Augedal Knut USITigjest Delete({Teacher)
D Teaching ] i Berry Annette  Annette Berry@student.muc_ac.uk 7196 55 05 MUC/BoC/Student Write(Student)
fesources ] @ Brown Charles Charles Brown@student. muc.ac uk 7196 54 95 MUC/BoC/Student Write{Student)
Q Course [] 9 Bums Annette  Annette Burns@student.muc.ac.uk 7196 54 95 MUC/BoC/Student  Write(Student)
D Groups O 48 Bums Desmond  Desmond.Burns@student. muc.ac.uk 7196 54 89 MUC/BoC/Student Write(Student)
H $] Chappin Joep joep.chappin@ephorus.com Delete{Teacher)
r% Hand-in [} ) Evavold Don Don.Evavold@student. muc.ac.uk 7196 55 01 MUC/BoC/Student Wme(btud-c.uy-. =
:,LE] My today 3 My messages i:_);‘ Search f‘ My calendar I | My documents "j My portfolic ;2‘ LGA
Eng_lish Year 7 - Mrs Broadbent 1 EQGQ Siteinar Hou i Help ey
_jﬂ English Members Contactcard Edit
;ﬁ Room Search
r—i:‘ Members ] Surnams ¥ First Hame Compan E-mail Telb Cell. Aocess
B [F 53 Anderson, Fay Write(Student)
LI Resouces (i) [ &3 Ashley, Phiip ss Wiite(Studant)
I:[ 2}:‘;?? || —‘g Bailey, Michael Write(Student}
). 53] Broadbent, Jancis SS Owner(Main Teacher)
j Hand-in [ 53 Brown, Anne Write(Student}
_j Portfolia O 43 Evans, Linda Write(Student}
Toatbiars [F 3 Gordon, Jenny Write(Student)
|1 resources Ll 53 Green, Martin Write(Student)
i) || —‘g Jones, Nora Write(Student}
Ll %3] Lindsay, Susan Write{Student}
] %3 Oldman, Neil Write(Student}
O 53 Patrick, Tony Write(Student}
[F 53 Ragers. Ken Write(Student)
Ll 43 Soron, Roger Write(Student)
Ll —‘g Turley, Helen Write(Student}
Ll 53] Young, Bill Write{Student}
[ Choose all Add to favourites I Send e-mail to selected ‘ Send sticky |
Murber of members of the room: 16

In the top right hand corner you have the option Edit. All the students/pupils and staff
at the school are to have reading rights in information rooms, and only a few are to
be able to write as well as delete information.

The students in English Year 7 will have the access Write, and the teacher (Jancis
Broadbent) is Room owner:

Participant management screen

Participants

Contacts

Org. units (groups)
English ¥7 Mrs Broadbent Owner{Main Teacher) Remove Edit
English Y7 Students Mrs Broadbent Write(Student) Remove Edit




From the list of participants it is very simple to send e-mails to one, several or all of
the students/pupils. All you need to do is to place a tick in front of the names, and if
you want to send an e-mail to all, you choose Send e-mail to selected at the bottom.

il %5 Wellington  Sarah Sarah.Wellington@student. muc.ac.uk 7196 54 93 MUC/BoC/Student  Write(Student)

| W Winter Sarah Sarah Winter@student muc.ac.uk 7196 54 94 MUC/BoC/Student  Write(Student)

IF] % Winter Tad Tad Winter@student. muc.ac.uk 7196 55 02 MUC/BoC/Student Write(Student)

| % Young Yvonne Yvonne.Young@student.muc.ac.uk 7196 54 98 MUC/BoC/Student Write{Student)

[¥] Choose all > Send e-mail {o selected | Send sticky |

Number of participants in the room: 33 4l .
TTCTTOC

Then all you have to do is to click on the e-mail button at the bottom.

Now all the recipients will be filled in so all you have to do is to write the e-mail and
select any attachments if necessary.

Compose email

Send mail | Save draft | Cancel |
From: Steinar Hov <steinar hov@fronter.com:
To: Ben Andersson <Benny. Andersson@student.muc.ac_uk:=, G
Annette Berry <Annette Berry@student.muc.ac.uk= i Addl
Ce: | | Addl
Bece: | | Addl
Subject: | |

[ Include your contact card

Turn toolbars on/off

IElSoues Qi RBBEEI «iBEix ¢ Ty

{ Fort B 7 U s gyt

N =iE = = IE 4 ‘

~ | Size ~ [
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Attachments are added at the bottom:

If one or more people reply to this e-mail, you will get these in your usual e-mail,
regardless of the fact that you sent it from Fronter.

Send Stickies/personal messages to the students/pup  ils

In the same way as you can send e-mails to the students/pupils you can also send
personal messages (Stickies). These will only be visible to those you send them to
(that is if they are not made public later). One problem could be that you want to give
a message to one person (and the student/pupil has not got an e-mail address) You
can then send a personal message to this student/pupil, who will receive this on
his/her start page.

The procedure is the same as for e-mail:

Those you have ticked for will appear on the received list:

New sticky

Send a note to one or more contacts. Start by selecting the recipients by clicking “Add recipient™. Write your note and click “send note™.

To Sarah Wellington
Yvenne Young

Add recipient

Link: Add internal link Add external link

B I
Send sticky r Cancel |
JUL . T - --;




In addition to the text itself you will see that you can add links:

This is how the Today-page will look:

As mentioned the recipients will get the personal messages on their start-page, but in
addition they will also be put in a separate folder (Inbox), which will automatically be
created in the tool E-mail, regardless of whether an e-mail account has been created:

By clicking on the message you can read the full message and also reply to it:



You create and send the actual text message by selecting the option for sending a
sticky. You can do this in the following ways:

1. You can select New sticky from the personal tool list (top row of buttons).

You must first add the participants:

Here you can look for the recipients one by one or select a group where the
participant(s) is/are selected:

2. Alternatively, you can look for one or more recipients via Search/Contacts:



3. Otherwise, you can select recipients from the participant list in a room:

You must then type your message. You will find the Send text message button at the
bottom of the screen:



After you have clicked on Send text message the following screen appears:

The following information is displayed in it:

1.

2.

The SMS account which is debited and the number of messages the
account has left.

The message (a new message is created every time the number of
characters exceeds 160).

You can choose whether you also want to send a copy of the text message
as a sticky (note).

Not all the recipients of the message have specified their mobile number.
They can receive the message as a sticky instead.

More recipients can be added by entering their mobile numbers in this field.
A comma is used as a separator.

Note: The students cannot answer a text message from Fronter.

Further details are described in a separate guide.



The Resource tool

The most important tool in the room is probably Resource. Let us select the
Resource renamed to Resources (R):

The tools on the right give all options to organise a sensible structure with folders,
sub-folders and contents. As the structure grows you may want to see the whole tree
structure. Click on the little button on the far right next to the printer symbol — this is
an on/off-switch for this purpose.

Folder is first option. It should contain documents, plans, and links and so on that will
eventually be added:



In this introductory course we will not be looking at other options that may be
available. However, it may be in order to point out the two options Hidden folder and
Individual folders in addition to the customised option Regular folder.

Hidden folder:
This choice makes it possible only for those with delete or room owner rights to see

the folder with its content. It can be practical for the teacher to create various files
that will not be accessible to students all the time:

Individual folders:
This is a handy functionality that automatically creates an individual folder for each

student who is a member in the room. The folders are given the student’'s name and
have customised access so that only the individual student and the teacher can view

the folder (and its contents):



Now, first we create a regular folder and enter a suitable title. By choosing Save your
first folder is in place. We create a couple of folders in the same way, and the
Resource may look like this:

. If you create a separate folder for the teacher (Lesson plans, Working...) and tick for
. hidden, the students will, as mentioned before, not be able to see the folder. The

. sorting is alphanumerically so this folder will appear with other folders. If you add a

i space in front of the first letter in the folder name, it will appear as the first folders,

. without the space showing:

__________________________________________________________________________________________________________________________



Individual folders:

As we have mentioned earlier this is a handy functionality: You simply create a new
folder and place a tick for Individual folders:

The folders are then in place as subfolders to this folder:



Click on it and the student folders show up:

Group folders:

We can create folders that are only accessible to certain people. This could be
appropriate for group work.

The folders are created in the "usual” way and the Customise access is selected:



We can then select members here, from the list of those who have access to the
room:

This is the display showing that a folder has customised access:

We all obviously have lots of relevant files to upload to Fronter. First we must open

the folder in question by clicking on it. Then we must choose Upload file to transfer
the files one by one from our own PC to Fronter:



Then we must browse through to the relevant file:

Then we find the relevant file on our own PC, highlighting it and selecting Open, the
file is ready to be transferred to Fronter:

If nothing is entered in the field marked Title, the file name will become the title of the
document. As an alternative you can type a self-explanatory title. The option Open in
new window will mean that the browser will start once more with the document in
guestion. The benefit of this is that you can maximise the window so the document

will be easy to read, save, print etc.

After Save the document is in place:

By clicking on the document title, it opens, and in this case it is a Word-document.

This procedure is the same for all documents that are to be transferred to the various
folders. Remember to open (click on) the relevant folder before you upload files.



It is possible to upload several files at the same time. Click on Multiple files instead of
i Browse...as described above. When the Java has loaded you can brose for the files
; or you can drag and drop them into the window.

Create link collection

It can be practical to have one folder that only contains links to documents on the
Internet. By opening the actual folder you can choose Link. In such cases you need
to have URL. As an example we look at a link supplied by LGfL about Autobiography.
We first open the folder Links:

then click on Link:

Now we have to fill in the URL (paste it!), write a title that makes sense, and choose
whether this Internet page should be opened in new window:



And this is how it appears in the folder:

 tplinks
. Some prefer to have links on a separate button in the tool list (left margin). You must
1 add this tool and then create suitable folders for this purpose.

__________________________________________________________________________________________________________________________

In the same way as opening a document, you just have to click the title — it could not
be simpler! After a while there may be many documents and links, and you may want
to delete some of them. All you need to do then is to highlight the relevant documents
and links by placing a tick in the small square in front of the title and then choose
Delete:



We will often use Messages to let students know when we have added a new lecture,
learning path etc.

To add a message in a room you must be placed in the Today page in the room
(Room today). You obtain this by clicking on the symbol Room:

We write the message by selecting New message:

We will get to the editor where the text can be typed:



To make access to documents as easy as possible we add an Internal link by clicking
on the button Insert internal link. Then we will get to a display of folders, files etc.
Here we have a view of that window. Access to the relevant file is by opening the
correct folder:



Notice it has been ticked off for the document to open in new window. The link gets
the same title as your document:

And this is what it looks like on the My today page:

The benefit of creating an internal link to the document is obvious: the students click
directly on it and hey presto! (unless their PC is slow..) the document opens without
having to look for it in an resource structure.

Remember that if you wish to alter or delete a message it must be done in the room
where it was written. You cannot delete it from the Today-page, for instance. In
addition, the text Read more will appear if the message is of a certain size — click on
it to read the whole message. (you can customise your today page to view all details
in a message — to avoid the Read more option)



You will find the calendar in the personal toolbar in the top of the frame and in the
room.

Here we will add information about Unit 4 — Autobiography . Simply select New
appointment from this particular room:

We first select the times and then the date that are closest to the actual time:



The use of this calendar is self-explanatory, but it is worth noting a couple of things:
note that who the appointment is for is filled in so the people who have access to this
room (English Year 7) will automatically get this appointment on their calendar. This
happens if you use the room calendar. In addition it is possible to use one specific
set of colours (see the drop down menu Type) for different types of entries. When the
calendar entry is saved it will be displayed in the room (in this case: English Year 7 —
Mrs Broadbent) as well as My today page, and that is where all the students will see
it!



You can also enter private appointments like dental appointments etc by clicking on
My calendar at the top (in the personal room). Default setting is private appointment.
This means that it will only appear on your own Today page — no other students or
staff will see it (unless they are allowed to see your calendar by the setting View
contacts).

Whoever has registered an entry in the calendar can also delete it by first going into
the calendar, select the appointment and then Delete:



Now the teacher can access a student
view. Just one click shows the room as
how one student with the write-access
sees it. Uploading a document or
answering a test will, in this view, show a
defaylt user, Student, as the owner.

From the Room Today-page, choose
Activate studentview:




This will later on be shown in the left margin as a text:

Choose End studentview or choose another room to abort this view:

This "student” will be in the participants list as long as this view is activated.

Tip 1 - Go:

Different options may take you away from the room, and even if you re-select the

room from the room selector, it is still not possible to find it. Then you have to click on
the Go —button:

Tip 2 — Display of Archive:

The button to the right in the Archive is an on/off switch for two display-formats. Here
the archive is shown in full width (one column)




One click on the button gives you another column with additional information:

By removing the tick from Archive information you will see the tree structure:

Tip 3 — Printing:

You can for instance print out a folder structure in the Archive by clicking on the
printer icon on the far right:




Then you will get a pre-view before selecting print:

Tip 4 — Homepage:

It is possible to create a homepage for the users. This page will be in addition to the
more general pieces of information that lie in the contact card.




If this tool is activated (by the administrator) in your institution, people who search for
you and click on your name will get access to this Page.

We assume that your institution has activated this tool and look at how such a Page
can be created.

Click on your name and you will get to the opening picture:



By placing a tick on Edit the picture including different options comes up:

Here we can place a image, either by collecting it from the hard disk or from any
archive:



By placing a tick on one of the plus symbols you will get a new placeholder for text
etc.:

More placeholders can be created and they can be moved around by clicking on the
arrows in the top right hand corner.

By removing the tick in Edit we will see how it will appear to other users:

This Page will be saved in your personal archive:



If your institution has allowed the use of Pages (homepages) you will now have to
click on your name once more in order to get access to the contact card with
information about each user:

Tip 5 — Create/edit External Document (Office/OpenOffice)

You can also create a Word, Excel or PowerPoint file, directly in a folder. This means
that you do not need to upload, browse etc., but you obviously have to make sure
that you are connected to the Internet whilst you are working.

Let us quickly have a look at this easy possibility.

ActiveX and Internet Explorer:
You choose Create:

Enter title and a description, if appropriate. Further down you will find the options
attached to the creation of an external document — contemplate also whether it
should be opened in a new window:




After saving, Word will start and you can just start writing. Remember to save as you
work, and when you close the document it will automatically be saved in the folder
where you created it — neat!

One small point at the end: regardless of whether your document is uploaded, or
created in the way we just described, you can edit the contents without having to
download it first. Click on the little button directly to the left of the title and select Edit
file from the quick menu:



The source programme (Word, Excel etc.) will then automatically start with this file
open. You can then make the changes you want (remember to save regularly!)
before you close the source programme. You will then get a message that the
document already exists and you are given the option of saving the changes as a
new version or replacing the existing file.

You may not able to get this to work, and the reason for this may be that the security
level for Internet use has been set too high at your school. Among other things
ActiveX-check are run, and this may be turned off. If this is the case, contact
Administrator.

. It is important that you close the document when you are finished, and you have to
. confirm that the transfer was ok.

. What happens then is that Word starts locally on your PC via Fronter. When you

. save the document it will be placed in a temporary catalogue on your hard disk (a

: little different on a terminal server, but the principle is the same). As you finish the :
. document — close it — a copy will be transferred to the relevant folder in Fronter. If you :
. have a bad internet connection such a transfer may fail, and you will not get this :
. confirmation

WebDAYV and Mozilla (also Internet Explorer)
You choose Create:

Enter title, and if appropriate, a description. Below you find the options connected to
create an external document — also assess if you want it to be open in a new window:



When you have clicked on Save you will get the following picture:

Here you must make sure that you highlight the entire link (double click in the field)
and then copy it (ctrl+c).

Next step is to start the source programme (Word etc), select File/ Open... Now you
have to paste (ctrl+v) the link in the field for the filename, and click on Open.



It may take a few seconds to get connected directly to this document on the Web-
server:



The document will then come up for editing. By clicking on Save while you work you
will be able to save directly on the server. Finish off in the usual way.

One small point at the end: regardless of whether your document is uploaded, or
created in the way we just described, you can edit the contents without having to
download it first. Click on the little button directly to the left of the title and select Edit
file from the quick menu:
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