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General overview
This is a new guide which describes some of the options that come with Webform
and Infofronter.

In its very simplest form we can use Webform to register for various activities. For
instance, we can make sure that supply teachers are able to obtain access to
relevant rooms and groups themselves. A counsellor can look at the absence rate for
different groups. We can arrange it so that the administrator can quickly choose
between different roles such as teacher and administrator, or we can ensure that a
region administrator can choose to administer a particular school. And all this is
possible during the one logon session.

Infofronter allows information from Fronter to be automatically published on a
school’'s website.

Fronter is being continually developed and improved. As a result, this may produce
discrepancies between the documentation and application. This guide has been
written for Fronter 82.

We hope you find this guide useful.
Lillehammer, August 2008

Steinar Hov/Ingun Vaglid

Preface
We will look at some examples in this guide:

The first example concerns how supply teachers can obtain access to subject
rooms or classrooms themselves.

The next example deals with how you can arrange for people to register in a
simple manner for courses, seminars, excursions etc.

We show how parents/carers can register for parents meetings.

And last but not least, we will show the flexible way in which administrators
can actually assign themselves various roles.

In the case of Infofronter, we will show how News, Messages and information
from the Calendar can be published on a public website.

We recommend that you familiarise yourself well with all these examples so that you
will have a thorough understanding of these powerful tools.



Example 1 — Supply teachers arrange room access the  mselves
The first thing you do is to make sure that all the supply teachers are gathered into a
common group, which you insert in 02 Policy groups.

= | Moosing Secondary School
"J 01 Manually created groups
=[] 02 Policy groups

""" [&] Al staff group - Moosing S5

- | 04 Rooms

= | 06 Imported groups

"J Subject groups

E|_| Subject teacher groups

The subject teacher groups will be arranged under the imported groups node. A
simple example is shown below as to what this may look like:

=] 06 Imported groups

"J Subject groups
L:E Subject teacher groups
B ] At (T)

~[8] At C1001 T)
~[&] Art C1002 (T)
~[B] Art D2002 (T)
= | English

""" |&] Y8 English tutor group MN

= | Science (T)

| 4| Biology A1003 (T)

14| Chemistry E3001 (T)
~[8] Math C1002 T)

-1 4] Physics C2002 (T)

4] Y8 Maths tutor group JR
A ] Tutor groups

H{ | Tutors

=+

)

The members of these subject teacher groups are then subject teachers who are
teaching these groups. These groups are registered in the relevant subject rooms in
the usual way.



Participant management screen

Contacts

)
Art ©1001 ( Owner(Main Teacher) Remove Edit
Art CTOOTTH) rite(Studen Remove Edit

The point is however that those teachers who have a temporary connection for a

period of time with a subject room or classroom must be able themselves to obtain
relevant information when enrolling with or resigning from groups of this type. As a

result, a virtual user, a Webform user, has been created for this purpose. We
generally include this type of user under the Fronter Resources node as shown
below:

Admin Org. unit = Settings = Statistics = Tools Absence, grades and order

Search for org.unit

Vi : B Corridors [E] Groups Created by: Adrministrator Moosing S5 (2006-05-08 07:08)
Allow to create sub: none
Expand all Description:

[ "] Classfronter B
EM_| Moosing Secondary School
#{_] 01 Manually created groups ﬂ]

E‘ [] 02 Policy groups Usermams E-mail
=103 Fronter Resources ply teacher. Selact group to gst room access I (2)

Infofronter

User templates
EH_| Webform

Search ﬂlWehformsupply teacher| (1) Modify Move Delete

Import members Import e-mail accounts Resign Enrol

| Inventory Booking Resign

MR,
B[ |04 Room Remave

#{_] 06 Imported groups

E+{A] Webform Flexi admin MSS |'J Access rights|
B[ | Flexi admin groups Give others access in this org.unit
Webform parents [ Contact acosss Foom scoess
[CIfELAll supply teachers group - Moosing 5 View contacts I (3) nNoaccess Wodify
arm supply teacher] [ & Webform supply teacher Wiew contacts No access Madi

You should note the following:

(1) A separate group has been set up for this purpose.
(2)  The actual Webform user is enrolled in this group.
(3)  All supply teachers can see this group.

In addition, this group must have Contact creator rights for the node where all the
available groups are arranged (the groups which supply teachers must be able to
select):




Admin
Search for org_unit
i Search

[@Cumdurs Gruups

View -

Expand all

[_] Classfronter

El ] UK - England

El[ | Moosing Secandary Schoal

#{ |01 Manually created groups

|02 Policy groups
1] 03 Fronter Resources
] 04 Rooms

06 Imported group,

[&] At C1001 (T)
[&] At c1002 (T)
~[B] At D2002 (T)
EH_| English
;. ~[A]'Y8 English tutor group MN
EH] Science (T)
~[E] Biology A1003 (T)
~[&] Chemistry E3001 (T)
~[&] Math C1002 (T)
[&] Physics C2002 (T)
[5] Y8 Maths tuter group JR
B_| Tutor groups
8] Tutors

Org. unit  Settings  Statistics  Tools  Absence, grades and order
| Subject teacher groups
2 Steinar Hov (2006-10-03 17:48)

to creatl sub: groups

4 Access @

[ Hame
[J EWebform supply teacher

Remove 1

Contacts which have inherited rights from a higher level

Contact acoess

Contact creator I

Administrators

Top admin

S Administrator
JK - CF-administratars Administrator
@ Teachers

1 admin

View contacts

|@Access rights for this nrg,unit|

Room acoess

Mo access

Communities and groups access privileges this group has in the organisational structure

Room membership
| ctroirintirtivickoisinnibe. 1)
Name Crested by Room membarship
Group a[:l:ess|
Name Contact acosss

Room acosss

L New org unit

Modify Move Delate

Give others access in this org.unit

Madify

Go to source
Go to source
Go to source
Go to source

You create the actual Webform user in the same way as a normal contact, which is
always in the first part of the screen:

Contact

Type:

| 3 User info

First Name: | Supply teacher: Select gry

(1

@ Contact O Instant user O Companies O Booking item O User template

Surname: iw&h Initials: L
Emai | T URL: [
Addr.: |

| |
Tel.: |7| Tel.2: |7|
Cell.: |7| Fax: [7
Company: | H Link to company:
Location: i |

More info: ‘

|Fj Add to personal contacts for Administrator Moosing S8

f J:_% Groug membership

$  Oug. units groups)

[5] UK - England/Moosing Secendary School/03 Fronter Resources/Wehform/\Webform supply teacher/

' (2)

(1)
(2)

Select a title that will identify the function.
The Webform user is enrolled in the correct group.

Edit Image

Contsct scosss Room scoess

View contacts MNo access

\WW’“ wn_w\wﬁ\wf&.w1._@m--»n.w..¢..\‘--...ouml‘*-ma._*,m_hM‘M‘,* -

We have the Infofronter field in the bottom section of the contact card:




AR S ey R T e P Tt i e T

|f_4 Infofronter| s —

TN

I WebForm Give user access to WebFrom functionality (1)

Title: \
Abstract: ‘ |

Select group/class to get access to
relevant room in Fronter.

(2

Text for selecting of org.unit:

Footer text: ‘

Membership in org.unit: [ZIUK - England/Moosing Secondary School/06 Imported groups/Subject teacher groups/!
[BlA (T)
(@At €1001 ()
[EAn ¢1002 M)
[ElAt D2002 (T)
|&English
[4]¥8 English tutor group MN
[&Science (T)
[&Biology A1003 (T)
[GiChemistry E3001 (T)
[&Math C1002 (T)
[&Physics C2002 (T)
[&1¥8 Maths tutor group JR

(3)

EEEIEEEEERERABE

- ~ et Samagion tpics eswab aftemcaseletienaftha form: gt . . PP S -\&“\‘# & i At gena it g

(1)  You must check this box so that the form can be made available.

(2)  The text you type in here will be displayed at the top of the form for supply
teachers.

(3)  This shows all the groups that it will be possible to choose.

The last thing you need to do on the contact card is to check the box allowing supply
teachers to register in these groups:

S R N LU R e e S S S e e e e B I N S e e G U o
Bt “ 3 O Eickemisty E3001T0 > ' :
Fl [&Math C1002 (T)
El [&Physics €2002 (T)
El [&Y8 Maths tutor group JR
Confirmation text on web after completion of the form:
7|
Text on email sent after completion of the form: |
|
Automatically creation of username and p d of the new 3 [l
Send email to user automaticly: O
Create new user based on template: [E:r_ﬂpty_ }]
Confirmation url (instead of confirmation text): |
I Enrol user in org.unit automaticly:
Test webform here
\iobDublick

The final thing you need to do now is to provide a link to this form for supply teachers.
You do this by adding a user-defined button to the personal toolbar, in this case,
Select subject group. All the available groups are displayed as shown below:



j_ll My today _:f] My E-mail _j_l Search. j Iy Calendar \E Iy Documents :_!\ Belect subject group

[choose room hall # e Help Log out > ffontef

Ann Carlton

Select course

Supply teacher: Select group to get room access: -

At
[E] At C1001 (T)
[E] At C1002 (T)
[E] At D2002 (T)
[] English
[£]Y8 English tutor group MN
[]Science (T)
[£] Biology A1003 (T)
[5] Chemistry E3001 (T)
[§] Math C1002 (T)
[&] Physics C2002 (T)
[£]'Y8 Maths tutor group JR

O ooa

FEEAEEA

Save Cancel

The relevant person can now check one or more of these groups which will give
access to the relevant rooms in Fronter. Temporary membership of these rooms lasts
right until the relevant individual actually leaves the groups.

The only thing remaining for you to do is to add a user-defined button to the personal
toolbar.



Tool packages

Name of tool package

Title:
Description:

Personal tools for supply teachers

Tools

My today New tool
My E-mail
Search...
My Calendar

My Documents

Select subject iruui

D'@, Blank space

Bla ace between tool

D%ﬁ Blog

Add an existing blog and read

User-defingd button
gnake 8 oution that ca

F E 360 degree evaluation 360 degree evaluation 037 p

ead or edit from within Fronter.

D. =t Digital exam
T ool for setting up digital exams
FIM
weho is logged on and you can communica

m
=

invite different Individual lean ning plan for evaluation and planning

|:| @ I'uly Portfolio

D@ Questmn DB

& for sharing of question to be used in the

|:| D) Timesheet

urs are quickly registered on a time sheet

|:| . Wehfmnter

Cancel

In this case, you specify the title and enter exactly the text below in the field for the

URL:
contacts/users_orgunit_enter.phtml?mo=1

(Copy and paste it in!)




Tool packages

Name of tool package

Title: Personal tools for supply teachers Edit
Description: =
Tools

My today Editing

My E-mail

Search... t | Delete

My Calendar Edit Title: Select subject group

Wy Documents ) o =
Select subject group Edit Description:
New tool Edit URL: contacts/users_orgunit_enter.phtm!?mo=1

[Jopen in new window
Save | Cancel

Back

This will then leave it up to the supply teachers to make sure that they have access to
relevant information when access to the various rooms changes over shorter or
longer periods.

If you want supply teachers to have access to the rooms with a rights level lower than
subject teacher, a separate node must be created with subordinate groups which
supply teachers can enrol in or resign from. These groups must then be enrolled in all
the relevant subject rooms or classrooms and in that case, with the selected rights.



Example 2 — Registering for courses, excursions etc

In this example we will see how to register for activity groups in a room. In this case,
we have a school which has a room for this purpose. We make sure that relevant
activities are those shown in the room at any given time.

Right now you need to register for different sports activities. This room has been
specially customised so that the relevant groups are displayed automatically when
the room is selected:

; = = 4 = I »
.ﬂ Toda = My E-mail ,‘jﬂ Contact [ My Calendar H My Documents | ¥ Supe e ﬁ My Portislio | BB Fraveer | #8 Blo
b ¥ ¥ ¥ ¥ ¥ g

| Registration B | Administrstor Moosing S8 s alame >> fronter |

i3 Registration Select course

_ﬂ Room (hidden)

Webform Registration -
_j Students
‘ (hidden)

!Add to gmupl

Registration:

Here you can select one of the sports listed. The form will be removed Friday.
(if you want to change the registration at a later stage, please contact Mrs. Hunt)
|| Basketball

[5] Football
[&] Mountain biking

P

[&] Running/walking

Save Cancel

A user-defined button is used as the top toolbar in the room, while the other tools
(Room and Students) are hidden.

As we saw in Example 1, a completely specific address has been entered in the URL
field for the user-defined button:

Customise tool package

Name of tool package

Title: Customise today Collaboration room
Description: Customise today A virtual workspace for sharing information

m
=
=

Tools

Editing

Room (hidden) [C]

Students (hidden) [C] Delete

MNew tool Edit Title: Registration

Edit Description:

Edit URL: I[c0ntactsfusers_orgunit_enter.phtml?seIected_f' I

| The tool is visible for] Read Write.Delete, Owner ¥ |

[JOpen in new window

Cancel

The whole URL is:
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contacts/users_orgunit_enter.phtml?selected_formuser= 507390253&mo=1

What is particular to this situation is that you have to specify the correct ID for the
Webform user to be used. In this specific instance, this ID is the number 507390253,
a figure which you must replace with the one for your Webform user. You will see ?
where this number appears. Hold the mouse pointer above the Webform user and
note down the number that appears in the Status bar:

Admin Org. unit  Settings = Statistics Tools  Absence, grades and order —
Search for org.unit
| Search 5] webform registration Modify Move Delete
i Bl Coridors &l Groups Created by: Steinar Hov (2008-05-07 10:07)
Allow to create sub: none
Expand all Description:
[ Classfronter ] l
ce St =l Memb
£+ ] UK - England Nl Membets] _ _
&[] Moosing Secondary School ) Import members Import e-mail accounts Resign Enrol
; EIJ 01 Manually created groups | ASearch
] 02 Policy groups Ussiname E-mail
E1-] 03 Fronter Resources
| & Infofronter
[4] Inventory Booking Has:
m an
|&] User templates
] Webform
Ii}J 04 Rooms Give others access in this org unit
& 06 Imported groups Contsct acoess Roam acoess
U Recycle bin View contacts No access Maodify
View contacts No access Madi
Go to source
Go to source
Go to source
: Gotosouice | b8
ttps:HfrUnter.:um,icIassantEr,icUnta:ts,iusErs‘phtml?edlﬁ507390253‘5elected_tab=users_cUnta:t_infu&shuw_all_tabs=0&refere e Inkernett H o100 -

Alternatively, you can right-click and select Properties:

11



Chrg.unit | Settings  Statistics Tools  Absence, grades and order

Webform registration

Created by Steinar How (2008-05-07 10:07)
Allowy to create sub: none

Description:

— 4 Members

| Search |

Surname, Firzt Mame Lzernatme E-mail

O O

R iSJ..._J.:_.. P T,
: Open Link in Mew Window

Cpen Link in Mew Tab
Resign |

Bookmark, This Link. ..
Save Link As..,

Send Link. ..

Copy Link Location

This Frame 4 Contact access Roaim z{

L mame
] @ a0 stude
L Ewvebfom Send ta b

Remaove | Page Info r

Contacts which have inherited rights from a higher level
B Administrators Tap admin Supet

LAoiepinicteator Bl

Wiew contacts Mo ac

Wiew contacts Mo ac

ElLbhdoo Freomiar ooeninicteroto e

In this case, you can select and copy the number (ID).

ISR O

©3 Element Properties

Link Propetties

Address: https: {ffronter, comjfclassfronter fcontact s fusers, phtml?edit =ED?SQDESSISE|eu:te-:|_ta|:u=usn3|

Will openin:  “contentframe"

Miscellaneous Properties I

Text language:  English | |

T e |

In the same way, we can see that the policy group All students group - Moosing SS
has View contacts rights for this Webform group:



Admin

Search for org.unit

(=]

View - =] corridars [ [&] Groups

Expand all

[ ] Classfronter
E{] UK - England
E_I Muoosing Secondary School
B[] 01 Manually created groups
B[] 02 Policy groups
EM] 03 Fronter Resources
~{&] Infofronter
Inventory Booking
[&] User templates
] Webform

h ﬁmuﬂ, Im ¢
&[] 04 Rooms
t-] 06 Imported groups
tﬁ Recycle bin

&

Org. unit = Settings = Statistics  Tools  Absence, grades and order

[&] webform registration
Steinar Hov (2008-05-07 10:07)
sub: none

Descrifition:

There are 1 mgmbers in this group
There are 0 grpup(s) enrolled in this group.

5 | |
Access rjghts|

Contact scoss:

[ name !

Modify Move Delete

Import members Import e-mail accounts Resign Enral

Give others access in this org.unit

Room access

[ dAIl students group - Moosing S5 View contacts

[[] @ Webform registration View contacts

Remove

Contacts which have inherited rights from a higher level

No access I Modify
No access Modify

Go to source
Go to source
Gao to source
Go to source

As was the case in Example 1, the Webform user must be the Contact creator for the
node containing the groups:

Admin

Search for org.unit

|

View - [ [#] Comidors [ [&] Groups

Expand all

[_| Classfronter

E{_| UK - England

EH{_] Moosing Secondary School

E-{_] 01 Manually created groups

# ] Caretaker

| Employees

=[] Registrations:
B[] Registration

(5] Baske
[Z] Foothall
[&] Mountain biking
[&] Running/walking
Students
&[] 02 Policy groups
&[] 03 Fronter Resources
&[] 04 Rooms
{106 Imported groups
8 Recycle bin

Org. unit  Settings  Statistics Tools Absence. grades and order
| Registration sports

5 Steinar Hov (2008-05-07 10:08)
to creatg sub: groups

T Access @

[ yame
[ fa Webform registration
Remove

Contacts which have inherited rights from a higher level
s T

Contad access

Contact creator I

B Access rights for this org unit

Communities and groups access privileges this group has in the organisational structure

Room membership

Name Cresied by Raom membarship

Neme Contadt acess

Room scoess

No access Modify

Room sccess

ﬁﬁ MNew org unit

Madify Mave Delete

Give others access in this org.unit

Ga to source
Go to source
Gao to source

There is a finer point to note here. The 4 groups under this node will be available for
actually registering students. But if one or more of these groups are moved down, for
instance, to the Previous registrations node, the options will disappear from the room.
This means that you can quickly adapt which registrations need to be available at any given

time, just by using drag-and-drop.

The actual Webform user appears as shown in the Infofronter field of the contact card:
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WebForm Give user access to WebFrom functionality (1)

Title:
I
Abstract: |
|
| «p=<strong=<font B
Text for selecting of org.unit: (2) size="0">Registration:<font></strong=< - |
fp= |
Footer text: |
- !
Mtk i e (3) EUK - England/Moosing Secondary School/01 Manually created groups/Registration:/
[0 [E|Pasketball
[0 [EFootball
[0 [EMountain biking
[0 [ERunning/walking

Confirmation text on web after completion of the form:

Text on email sent after completion of the form:

Automatically creation of username and password of the new contact: Fl
Send email to user automaticly: ]
Create new user based on template: Empty ;i

Confirmation url {(instead of confirmation text):

Enrol user in org.unit automaticly: (4)

(1) and (4) are the same as in Example 1, but there are two additional changes:

If you want to make the text bold or change it to another colour etc., you can enter
the HTML codes directly in the field (2). But for those of us who aren’t experts at this,
we can cheat a little:

Key in the text just as you would if you were typing a Message, for instance:

Show all 54 New message

Turn tool bar off

HDPRL AT x T & Fora ~ 2 Font [Adal +| size [large v=:1 U s &

Registration:

Here you can select one of the sports listed. The form will be removed Friday.
(if you want to change the registration at a later stage, please contact Mrs. Hunt)

Save | Cancel

14



Then click on the Source button:

Show all 54 New message

Turn tool bar off

|<p>-<5:rong><fon: size="5">Registration:</font></strong></p>

<p><font size="3">Here you can select one of the sports listed. The form will be removed Friday.<br />

</font><font color="#ff0000" size="2">(if you want to change the registration at a later stage, please contact Mrs. Hunt)
</ font></p>

Don’t save this message as you only need it to help you copy the code. Copy
everything here (Ctrl + A and then Ctrl + C) and paste it into the field (2). Then the
text will appear the way it did in the editor.

Item marked (3) above: If you check the box as shown, you will prevent the actual
node with its awkward title from being displayed to the students.

The groups containing the students who have registered via this self-service system
can obviously be enrolled in rooms for different purposes.

15



Example 3 — Parent registration via an external lin

k

We can also use Webform to register for courses, attend parents meetings etc. via an
external link. This means that usernames and passwords do not need to be used.
The link can also be published via a school's website.

The following screen is displayed in the Admin module.

A separate group has been created with a Webform user:

Admin

Search for org.unit

Search

Corridors [&] Groups

View -
Expand all
[ ] Classfranter

] UK - England

|| Moosing Secondary Schoal

# ] 01 Manually created groups
[ 102 Policy groups

[ 103 Fronter Resources
@] Infofronter

[&] Inventory Booking
|&] User templates

[&] Webform registration

Org. unit  Settings = Statistics = Tools
[E] Webform parents

Created hy:

te sulf: none

Absence, grades and order

Administrator Moosing S5 (2008-05-07 10:52)

Import members Import e-mail accounts Resign Enrol

Modify Move Delete

| | _Search |

Username

=] Suinan‘Filst Name

(| Webfarm ﬁ arents

WF Parents

Contact acoess

D Name

[&] Webform supply teacher [ @ Wehform parents View contacts Mo access Modify
EJ 04 Rooms Remave
- {06 Imported groups
5 Recycle bin Contacts which have inherited rights from a higher level
Elidmipicizaios Joo.adoin Supacllear Goto source

E-mail

Resign

Give others access in this org unit

Room acoes

We have also specified relevant groups:

Admin

Search for org.unit

| search

View & Corridors [&] Groups

Expand all
|| Classfronter
-] UK - England
E{_] Moosing Secondary School
B[] 01 Manually created groups
B[ | Caretaker
&[] Employees

| 8] Parents Year 7

[£4] Parents Year 8
[&] Parents Year 9
b Registration sporis
B[] Students

&[] 02 Policy groups

&[] 03 Fronter Resources

B[] 04 Rooms

&[] 06 Imported groups

8 Recycle bin

Org. unit  Settings  Statistics = Tools  Absence. grades and order

LI Registration parents

Createg/y: Administrator Moosing SS (2008-05-07 10:54)
Allpfi to creatg sub: groups
Description:

|"_j Access fights|

Contact acoess

Chame W

I E_ Webform parents

[ @ Registration parents
Remove

Contacts which hav

Contact creator I

View contacts

inherited rights from a higher level

'jjicceas rights for this org.unit

Communities and groups access privileges this group has in the organisational structure

|Rnnm membership!
Name Created by

Room membssship

ﬁ MNew org.unit

Modify Move Delste

Give others access in this org unit

Room acoess

Mo access Modify
Mo access Modi

Go to source
Go to source

Go to source

You create the actual Webform user as shown earlier, but this time you need to
specify a username and check the Normal User box:

16
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E3 Log-in info

Fronter Log-in

IUsernamE: WF Parents I
Password:

Repeat: | |

[l User must change the password at the next login

co rinhis

Normal User: Allow Contacts to log on to Fronter

___x.«"-w J‘h‘.__ e NS -\AO--M-&H" w*r‘“*‘,‘

The reason why you now need to create the Webform user as a “normal” user with
permission to log on is because the external link that you are going to distribute
operates from outside and grants access inside Fronter. A licence is therefore
required for the Webform user.

The top section of the Infofronter field may appear as shown below:

'_1 Infufromer‘
WebForm
WebForm Give user access to WebFrom functionality

Tite: [Parents meetng Friday |

Write your name and e-mail address
Abstract: (the remaining fields are optional)

| Tick for the corract year group
Text for selecting of org.unit:

Footer text:

lembership in org.unit: [&]UK - England/Moosing Secondary School/01 Manually created groups/Registrations:/Registration parents/

O  [EParents Year 7
[ [GParents Year 8
[ [ZJParents Year 9
e e e L SRR i S Y M O it e G SRR S

In this case, you can use the technique described in Example 2 for copying code to
change colours, apply bold typeface etc. Information is also added to several fields.

In the bottom section there is a closing text which will be displayed when someone
has used the registration form:

ot e o e TN e i, m,

- 5 E o s i T b - o=
- 1 EParents Yéar 9
f Thank you and a warm welcome to all of ’f
Confirmation text on web after completion of the form: you! =
v
Text on email sent after completion of the form:
Iy ion of and password of the new contact: O
Send email to user automaticly: L]
Create new user based on template: |Empty v
Confirmation url (instead of confirmation text):
I Enrol user in org.unit automaticly: I

17



Right at the very bottom you can see what the form will look like for someone going
to register (by selecting the Test webform here option):

e

, LN A s ] e e, AT B T X ’:‘“_ﬁ_._/; e i e ,"'._‘ g =N . R
Autumatlcally creation of username and passwurd of the new contact: ]
Send email to user automaticly: O
Create new user based on template: | Empty v

Confirmation url (instead of confirmation text): |

Enrol user in org.unit automaticly:

Test welffprm here

The screen below shows you the form with the URL right at the very top:

/= Franter, WebForm - Windows Internet Explorer

i = | = https:/ffronter .com/classfronter /contacts/users, phtmif ormuser='WF Parents

Fii PRediger Yis Favoritter WYerkigy  Hielp DC”' 5 GU @D il

W o | = Fronker WebForm |_‘ @T - B @ = | Side w0 Merkbgy - g

Parents meeting Friday

Parents meeting Friday

Write your name and e-mail address (the remaining fields are optional}

First Name:]

Surname: |—|
E-mail: | |
Addr.: ‘

Tel.:

W

Cell.: |

Company: |

Add to group

Tick for the correct year group

=] |&] Parents Year 7
¥ [&] Parents Year 8
] [5] Parents Year 9

Save
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The parents enter the information:

Parents meeting Friday

Parents meeting Friday
Write your name and e-mail address (the remaining fields are optional)

Surname: Hill

E-mail: jhill@o2net.com

Addr. ‘
Add to group

Tick for the correct year group
[l Parents Year 7
Parents Year §
B Parents Year 8

When they click on Save the following closing message will appear:

/= Webform Completed - Windows Internet Explorer

p——
'@\:_ i | # https:ffronter.com/classfronterfcontactsfusers, phtml Vl g
Fil  Rediger Wis Fawvoritter Verkkgy  Hielp pd[ - ! vi Go @ 0 .','; FDF

% 4 ‘ > webform Completed [ ‘

Parents meeting Friday

Thank you and a warm welcome to all of you!

Mr. Broadbent

To make the registration form available, you need to distribute the URL as a link,
which is as follows in this particular example:

https://fronter.com/classfronter/contacts/users.phtml?formuser=WF Parents

The link can be activated via a school’s website in the usual manner. An example of
this is shown below:
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Moosing Secondary School

Important: Parents meeting on Friday - please fill in this form

Uopdlimaneressnm
) Fronter WebForm - Mozilla Firefox

Eile Edit Wiew History Bookmarks Tools  Help

- u?' ﬁ'j | ## https:/ifronter.comjclassfronter contactsfusers . phtm{zifmuser=WF%20Parents b | v Lw' |Q-; nale

Parents meeting Friday

| P ———
—Parents i Fn[lay{ -

Write your name and e-mail address (the remaining fields are optional}

First Name: I
Surname: I
E-mail: I

Addr.:

Tel: [
Cell.: [
Company: i

~|adato group|

Tick for the correct vear group

O & Parents Year 7
O [5] Parents Year g
O [&] Parents Year 9

Save

Some closing comments

The form which will be provided for registration includes fields for the person’s name,
address etc. Which fields need to be displayed in this form is determined by the
contact card settings:

Org. unit  Settings Tools Absence, grades and order

] Moosing Secondary School
ICustomise contact card access I

The Contact View contacts Contact creator Administrator Top admill Formuser Bimple

Type Hidden Hidden Editable Editable Editable Hidden [Editable
First Name Surname Visible Visible Editable Editable Editable § Editable Editable
Salutation Hidden Hidden Hidden Hidden Hidden Hidden RHidden
Edit Image Editable Visible Editable Editable Editable Hidden JHidden
Initials Hidden Hiddern Editable Editable Editable Hidden [Editable
E-mail Visible Visible Editable Editable Editable | Editable Editable
URL Hidden Hidden Editable Editable Editable | Hidden JHidden
Addr. Visible Visible Editable Editable Editable | Editable JHidden
Tel. Visible Visible Editable Editable Editable Editable BHidden
Tel.2 Visible Visible Editable Editable Editable | Hidden JHidden
Cell. Editable Visible Editable Editable Editable | Editable §Hidden
Fax Visible Visible Editable Editable Editable Hidderi  Hidden
Company Visible Visible Editable Editable Editable Editable BHidden

The Formuser column must be customised so that fields which are not relevant are
hidden to those registering.
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Those registering will not gain access to Fronter. They will remain as inactive users
and there is nothing stopping the same person registering several times.

Handy hint: You can automatically translate the Fronter text in the form by adding the
laguage code in the link:

https://fronter.com/classfronter/contacts/users.phtml?formuser=WF
Parents&LANG=no

This means that instead of f.ex. First name it will show Fornavn in Norwegian
(because of the no).
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Example 4 — Switching roles between teacher and adm

inistrator

This example shows us how someone with both an administrator and teacher role

can quickly switch between them.

To start with, the school must have a group for the school’s administrators:

Admin

Search for org.unit

| Search

View - [&] Corridors (5] Groups

Expand all

[_| Classfronter

= | UK - England

B Moosing Secondary School
EJJ 01 Manually created groups
=[] Caretaker
[ ] Employees
EYFronter administr
®{_| Registrations:
B | Students
#{ ] 02 Policy groups

B ] 03 Fronter Resources
E{_] 04 Rooms

E_J 06 Imported groups

Org. unit = Settings = Statistics  Tools = Absence, grades and order

[&] Fronter administrator MSS

Steinar Hov
create sulf groups

: Search

D 5urna.|"First Nams Usemams
F] Broadbent, Jancis jancis
] Moosing S5, Administrator  mssadmin

" Access rightsi

This group has no rights other than View contacts on its own. We have therefore
removed the administrator rights from the school node (this type of group will usually
have just administrator/caretaker rights there).

We also have the following structure:

= | Moosing Secondary School
"J 01 Manually created groups
"J 02 Palicy groups

F-'J 03 Fronter Resources

|&] Infofronter
g Inventory Booking

4] User templates
=] Webform

I [4] Webform Flexi admin MSS
=] Flexi admin groups

""" |&] Flexi admin MSS

|&| Webform registration
B |04 Rooms
H- | 06 Imported groups

I+
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We will now look at this in more detail.

Flexi admin MSS

This is the group where those who register/withdraw via Flexi admin have/don’t have

their membership.

Admin
Search for org.unit

| search

View - @Corridors ﬂGroups
Expand all

[] Classfronter

E{_] UK - England

B[] Moosing Secandary School
{101 Manually created groups

[] 02 Policy groups

E‘J 03 Fronter Resources
[&] Infofranter

3] Inventory Booking

~[H] User templates

EH] Webfarm

{&] Webform parents
|| Webform registration
#{ | 04 Rooms

|| 06 Imported groups

Org. unit Settings Statistics  Tools

[&] Flexi admin MSS

sub: none

Search

Username

& Sufime. First Name

B Broadbent. Jancis jancis

Access rights

[ name
[ # Flexi admin MSS

Remove

Contacts which have inherited rights from a higher level

== =3 "

Contsct scosss

Wiew contacts

Absence. grades and order

Modify Move Delete

Administrator Moosing S5 (2008-05-07 12:33)

Import members Import e-mail accounts Resign Enrol

E-mail

Resign

Give others access in this org.unit

Room acoes

Mo access

Maodify

Flexi admin groups node

This is only a node for gathering together the groups to be covered by Flexi admin.

Webform Flexi admin MSS

The Webform user is a member of this group:

Admin

Search for org_unit

| search

View - @] comidors 4] (8] Groups
Expand all

[] Classfronter
B[] UK - England
E[] Moosing Secondary Schaol

rfl ] 01 Manually created groups
{102 Policy groups
E‘ J 03 Fronter Resources
: Infofronter

[&] Inventory Booking
User templates
=] Webform

[ Flexi admin groups

~[&] Flexi admin MSS
Webform parents

Webform registration
H | 04 Rooms
B | 06 Imported groups

Org. unit | Settings = Statistics = Tools

[5] webform Flexi admin MSS
Administrator Moosing SS (2008-05-07 12:32)

: _ Search

O Surnadill First Name Usemame
|_| Access rights
[ fiane Contact acoess

[] & Fronter administrator MSS View contacts

[ @ Webfarm Flexi admin M35

Remove

View contacts

Absence, grades and order

I New org_unit

Delste

Modify Maove

Import members Import e-mail accounts Resign Enrol

E-mail

Resign

Give others access in this org unit

Room acoess

No access Modify
No access Modify

We also need therefore to have Contact creator rights for the Webform user so that

we have users registered in the group for administrators:
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Admin

Search for org unit

| | search
View - [ [&] Corridors ] [&] Groups
Expand all
[] Classfronter
E+{] UK - England
B[] Moasing Secondary School
B | 01 Manually created groups

| 02 Palicy groups
[ 03 Fronter Resources

User templates
Webform

i [A] Flexi admin MSS
[B] Webform parents

[&] Webform registration
&[] 04 Rooms

B | 06 Imported groups

Org. unit = Settings = Statistics Tools  Absence. grades and order 20_-1 New org_unit
] Flexi admin groups

Created by, Administrator Moosing SS (2008-05-07 12:32)
b groups

Modify Move Delete

i t5|

Give others access in this org unit

AT,
[} © Webform Flexi admin MS3

Remove

Contacts which have inherited rights from a higher level

Contact acoess Room socess

Contact creator I No access Maodi

Go to source
Go to source
Go to source
Go to source

Go to source

1
|"_1 Access rights for this arg unili
Communities and groups access privileges this group has in the organisational structure

Room membership|

Another important right is shown in the screen below:

Admin

Search for org.unit

| Search
View [&] Corridars ¥ [&] Groups
Expand all

[ ] Classfronter

=[] UK - England

i E_] Moosing Secondary School
B[] 01 Manually created groups
B[] 02 Policy groups
El[_| 03 Fronter Resources

Infofronter

Inventory Booking
[&] User templates
[ Webform
Flexi admin groups
~[&] Flexi admin MSS
[&] Webform parents

H 4] Webform registration
*[_] 04 Rooms
&[] 06 Imported groups

Org. unit  Settings  Statistics Tools  Absence, grades and order & New org_unit
[&] Webform Flexi admin MSS

Administrator Moosing SS (2008-05-07 12:32)
ub: groups

Modify Move Delste

Import members Import e-mail accounts Resign Enrol

| Search

Surnpme, First Name Username E-mail

\Welorm Flexi admin

Resign

Ea

!_‘ Access ri 3

[ name
[ Fronter administrator MSS

[ # Webform Flexi admin M35

Remove

Give others access in this org unit

Contact scosss Room scosss

View contacts I No access Modi

View contacts MNo access Maodi

This means that only members of Fronter administrator MSS  get access to Flexi

admin.

Flexi admin will be available as a separate button in the personal toolbar. If, for
instance, the students were to gain access to this, they would not, however, gain
access to the Admin module because they do not have access to the Webform user.

And finally, it is the Flexi admin group which will have administrator rights for the

school node:
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Admin
Search for org unit

| Search I
[&] Corridars [&] Groups

WMiew -

Expand all

[ ] Classfronter
=M ] UK - England
B[] 01 Manually created groups
E ["]02 Policy groups
] 03 Fronter Resources
& Infofronter
{&] Inventory Booking
[&] User templates
EH{_| Webform
1[4 Webform Flexi admin MSS
B[] Flexi admin groups
“[&] Flexi admin MSS
Webform parents
{&] Webform registration
B{ |04 Rooms
B[] 06 Imported groups

Org. unit | Settings = Statistics'  Tools

[ Moosing Secondary School
Ci '8 Steinar Hov
Allow to creat
Description:

EH Access E

sub” corridors and groups

Contact scoess

Absence, grades and order

gﬂ MNew org.unit

Delete

Modify Move

Give others access in this org unit

Room acoess

Administrator

[ Hame
B Flexi admin MSS

Remove

Contacts which have inherited rights from a higher level
Administratars To|

UK - CF -2

|‘_i Access rights for this org_unit|

Room Supervisor I Madify
ser Go to source

Go to source

Communities and groups access privileges this group has in the organisational structure

@om membership

Name Created by

Group access

Reom membership

This means that the normal administrator group does not have any role at all other
than to ensure who is to have access to Flexi admin.

As regards the actual Flexi admin user, only the fields below Infofronter are

important:

B \nfgflnltej

WebEom

I WebForm Give user access to WehFrom functionality

Title:

Abstract:

Text for selecting of org.unit:

Footer text:

Membership in org.unit:

Confirmation text on web after completion of the form:

Text on email sent after completion of the form:

Send email to user automaticly:
Create new user based on template:
Confirmation url (instead of confirmation text):

Enrol user in org.unit automaticly:

[G&lFlexi admin MSS

Autematically creation of username and password of the new contact: []

]
|Empty |
r =

UK - England/Moosing Secondary School/03 Fronter Resources/\Webform/AWebform Flexi admin MSS/Flexi admin groups/

When the above three boxes are checked, the screen will appear as shown below:
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‘;"] iy today ;_:_gj My E-mail ’..Sj Search... :j] My Calendar Iﬁ Bty Documents ::EJ Flexi admin

‘ Choose room...

o Help o Log out >fr0r|ter |

8,2 Go .
‘ © —=Jancis Broadbent
Select course

‘Webform Fexi admin -

1
|Add to group |

i & Flexi admin MSS

Save l Cancel I

In this case, Jancis Broadbent, who is a member of the school’s admin group and
also has a normal teacher's role, can enrol with or resign from the Flexi admin group.
If the box is unchecked Admin will disappear:

7] mytoday | =4 wyEmail | 63 search.. | [B] wycatendar | [ wyDocuments | ‘Sl Flexiadmin

‘ Choose room... B | © oo AR S Help & Logout » frontef

Select course

Selection saved...

‘Webform Flexi admin -

— Addto group|

¥ & Flexi admin M52

Save I Cancel I

After this only the settings for the personal toolbar will remain, as mentioned in
Example 1:

Tool packages

—Name of tool package

Title: Personal tools including Flexi admin

L Edit
Description: -

—Tools

Wty taday — Editing
My E-rmail
Search... Ea Delete
Wy Calendar o N
My Documents

Edit Title: Flexi admin

Flexi admin Edit Description:
RG] Edit URL:

contactsfusers_orgunit_enter.phtml?mo=

i Open in new window

Save | Cancel |

Back |

The code for the user-defined button is as follows:

contacts/users_orgunit_enter.phtml?mo=1
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Example 5 — Region administrator selects a school (  Flexi admin)

The last example on this occasion shows how a person helping several schools in a
region with the administration of Fronter can select one or more of these schools at a
time. This makes the administrator module easier to understand than if the entire
structure for all the schools is displayed at once.

Newland LA is organised into 2 regions with their respective schools. Those
administering Fronter in these 2 schools are organised in the groups shown below:

As you can see, these groups come under the LA Shared Area. Membership of these
groups is “fixed” in the sense that we have in this case the 2 administrators (it may
actually be more) who have responsibility for their own region.

These region administrators will be able to enrol in and resign from administrator
groups for the schools which they have responsibility for, as necessary. This is why
we often call this Flexi admin.

Let us take one of these regions, North Newland. It has 4 schools which we need to
be able to administer:

B | Newland LA
=] 00 LA Sharad Area
= || 01 Manually created groups
D_WWMW_
=- :| Flexi Morth Mewland administrator
---- J Flexi admin Coopers Lane School
---- J Flexi admin Crossways School
---- J Flexi admin John Mash School
---- J &| Flexi admin Rathfern School
| Flexi South Newland administrator
~|&| Fronter administrators Mewland LA
I':'I--J Region administrators
----- J &i| Morth Newland administrator
----- J South Newland administrator
I'_—'I--J 01 LA Schools
---- || Coopers Lane School
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We therefore want the region administrator for North Newland to be able to select
one or more of these 4 schools - which are named above.

Each of these Flexi groups has been given all the rights for the relevant school node,
in the same way as with the school’s own administrator group:

You need to carry out the following steps for this to work:

A Webform user must be created as a Contact creator for the Flexi group for
this region.

The group with the region administrator must have View contacts rights for the
Webform user.

The administrators must have access to the user-defined button in the
personal toolbar, which refers to the Webform user.

In the above screen we can see how all the Flexi administrators are organised (1),
the actual Webform user for a region (2) and the rights which allow the person who is
the region administrator to have access to the relevant groups, i.e. the Webform user

3).
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You have entered the heading text in full in the First name field on the Webform
user’s behalf. This appears in the form (see a little later on):

The Infofronter field will appear as shown below:

We make sure that the region administrators have the user-defined button
(mentioned in Example 1) in their personal toolbar.
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In this case, we have called the button Flexi admin and you can see the Webform
user’s first name displayed as the heading text.

The region administrator can now choose one or more schools in order to obtain full
administrator access.
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Infofronter
Infofronter allows you to publish information from Fronter, including on a public
website. The basic approach to using Infofronter is as follows:

You create one or more virtual users who are given membership of different
rooms.

The Today page for each of these users is adapted to the purpose they have.
Each of these Today pages has its own code via the Infofronter user.

These are the Today pages which are displayed on the website when the
specified codes are used.

In the rooms where the Infofronter users are members News, Messages and
Calendar can be used to publish information.

If information is changed in these rooms it will be automatically updated on the
website.

In this case, we have an example of a room which will be used for information on a
school's website:

The tools News, Messages and Calendar are being used. It is the web editor (or
someone else) who is responsible for ensuring that the information is updated. It is
therefore the information from these tools which we want to publish on the public
website.

You have created a virtual user, an Infofronter user, who is enrolled in this room with
read access. This user is set up as a completely normal user, with both a username
and password. This user is generally a member of the Infofronter users group under
03 Fronter Resources.

What is important here is to log on as this user and then customise the Today page
to the way you want the information to be reproduced on the website:
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In the above screen you can see Calendar and News on the right, while Messages
appears alone in the left-hand column.

When this change has been made, you can see what it will look like on the website
by selecting Infofronter from the Infofronter user’s contact card:

You must make sure that the Allow publication box is checked. You can also see the
result when you click on the link Look at example here:

A code appears first and then the result, just the way they will appear on the website.

The person responsible for the website must make a few adaptations:
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A separate page must be created where the HTML code above can be pasted

in.

The dimensions in terms of height and width must be adjusted to fit the space
available on the website.

In this simple example there was only one Infofronter user for all the information.
There is of course nothing to stop you from having several of these virtual users,

each responsible for different information on the website. Just remember that it is the
actual Today page for each of these which will be available on the website.

Version control

Version Date Description Person responsible
81.1 15.05.08 Theme: Webform [Steinar Hov
and Infofronter

82.1 18.08.08 No changes Steinar Hov

QA Review

Date Approved by Comments
15.05.08 Georg Ranhoff Reviewed and corrected
18.08.08 Ingun Vaglid Approved

33



