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General overview 
This is a new guide which describes some of the options that come with Webform 
and Infofronter.  
 
In its very simplest form we can use Webform to register for various activities. For 
instance, we can make sure that supply teachers are able to obtain access to 
relevant rooms and groups themselves. A counsellor can look at the absence rate for 
different groups. We can arrange it so that the administrator can quickly choose 
between different roles such as teacher and administrator, or we can ensure that a 
region administrator can choose to administer a particular school. And all this is 
possible during the one logon session.  
 
Infofronter allows information from Fronter to be automatically published on a 
school’s website. 
 
Fronter is being continually developed and improved. As a result, this may produce 
discrepancies between the documentation and application. This guide has been 
written for Fronter 82. 
 
We hope you find this guide useful. 
 
Lillehammer, August 2008 
 
Steinar Hov/Ingun Vaglid 
 
Preface 
We will look at some examples in this guide: 
 

·  The first example concerns how supply teachers can obtain access to subject 
rooms or classrooms themselves. 

·  The next example deals with how you can arrange for people to register in a 
simple manner for courses, seminars, excursions etc. 

·  We show how parents/carers can register for parents meetings. 
·  And last but not least, we will show the flexible way in which administrators 

can actually assign themselves various roles. 
·  In the case of Infofronter, we will show how News, Messages and information 

from the Calendar can be published on a public website. 
 
We recommend that you familiarise yourself well with all these examples so that you 
will have a thorough understanding of these powerful tools. 
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Example 1 – Supply teachers arrange room access the mselves 
The first thing you do is to make sure that all the supply teachers are gathered into a 
common group, which you insert in 02 Policy groups. 
 

 
 
The subject teacher groups will be arranged under the imported groups node. A 
simple example is shown below as to what this may look like: 
 

 
 
The members of these subject teacher groups are then subject teachers who are 
teaching these groups.  These groups are registered in the relevant subject rooms in 
the usual way. 
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The point is however that those teachers who have a temporary connection for a 
period of time with a subject room or classroom must be able themselves to obtain 
relevant information when enrolling with or resigning from groups of this type. As a 
result, a virtual user, a Webform user, has been created for this purpose. We 
generally include this type of user under the Fronter Resources node as shown 
below: 
 

 
 
You should note the following: 
 

(1) A separate group has been set up for this purpose. 
(2) The actual Webform user is enrolled in this group. 
(3) All supply teachers can see this group. 

 
In addition, this group must have Contact creator rights for the node where all the 
available groups are arranged (the groups which supply teachers must be able to 
select): 
 



 5

 
 
You create the actual Webform user in the same way as a normal contact, which is 
always in the first part of the screen: 
 

 
 

(1) Select a title that will identify the function. 
(2) The Webform user is enrolled in the correct group. 

 
We have the Infofronter field in the bottom section of the contact card: 
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(1) You must check this box so that the form can be made available. 
(2) The text you type in here will be displayed at the top of the form for supply 

teachers. 
(3) This shows all the groups that it will be possible to choose. 

 
The last thing you need to do on the contact card is to check the box allowing supply 
teachers to register in these groups: 
 

 
 
The final thing you need to do now is to provide a link to this form for supply teachers. 
You do this by adding a user-defined button to the personal toolbar, in this case, 
Select subject group. All the available groups are displayed as shown below: 
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The relevant person can now check one or more of these groups which will give 
access to the relevant rooms in Fronter. Temporary membership of these rooms lasts 
right until the relevant individual actually leaves the groups. 
 
The only thing remaining for you to do is to add a user-defined button to the personal 
toolbar. 
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In this case, you specify the title and enter exactly the text below in the field for the 
URL: 
 
contacts/users_orgunit_enter.phtml?mo=1 
 
(Copy and paste it in!) 
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This will then leave it up to the supply teachers to make sure that they have access to 
relevant information when access to the various rooms changes over shorter or 
longer periods. 
 
If you want supply teachers to have access to the rooms with a rights level lower than 
subject teacher, a separate node must be created with subordinate groups which 
supply teachers can enrol in or resign from. These groups must then be enrolled in all 
the relevant subject rooms or classrooms and in that case, with the selected rights. 
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Example 2 – Registering for courses, excursions etc . 
In this example we will see how to register for activity groups in a room. In this case, 
we have a school which has a room for this purpose. We make sure that relevant 
activities are those shown in the room at any given time. 
 
Right now you need to register for different sports activities. This room has been 
specially customised so that the relevant groups are displayed automatically when 
the room is selected: 
 

 
 
A user-defined button is used as the top toolbar in the room, while the other tools 
(Room and Students) are hidden. 
 
As we saw in Example 1, a completely specific address has been entered in the URL 
field for the user-defined button: 
 

 
 
The whole URL is: 
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contacts/users_orgunit_enter.phtml?selected_formuser= 507390253&mo=1 
 
What is particular to this situation is that you have to specify the correct ID for the 
Webform user to be used. In this specific instance, this ID is the number 507390253, 
a figure which you must replace with the one for your Webform user. You will see ? 
where this number appears. Hold the mouse pointer above the Webform user and 
note down the number that appears in the Status bar: 
 

 
 
Alternatively, you can right-click and select Properties: 
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In this case, you can select and copy the number (ID). 
 

 
 
In the same way, we can see that the policy group All students group - Moosing SS 
has View contacts rights for this Webform group: 
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As was the case in Example 1, the Webform user must be the Contact creator for the 
node containing the groups: 
 

 
 
There is a finer point to note here. The 4 groups under this node will be available for 
actually registering students. But if one or more of these groups are moved down, for 
instance, to the Previous registrations node, the options will disappear from the room. 
This means that you can quickly adapt which registrations need to be available at any given 
time, just by using drag-and-drop. 
 
The actual Webform user appears as shown in the Infofronter field of the contact card: 
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(1) and (4) are the same as in Example 1, but there are two additional changes: 
 
If you want to make the text bold  or change it to another colour etc., you can enter 
the HTML codes directly in the field (2). But for those of us who aren’t experts at this, 
we can cheat a little: 
 
Key in the text just as you would if you were typing a Message, for instance: 
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Then click on the Source button: 
 

 
 
Don’t save this message as you only need it to help you copy the code. Copy 
everything here (Ctrl + A and then Ctrl + C) and paste it into the field (2). Then the 
text will appear the way it did in the editor. 
 
Item marked (3) above: If you check the box as shown, you will prevent the actual 
node with its awkward title from being displayed to the students. 
 
The groups containing the students who have registered via this self-service system 
can obviously be enrolled in rooms for different purposes. 
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Example 3 – Parent registration via an external lin k 
We can also use Webform to register for courses, attend parents meetings etc. via an 
external link. This means that usernames and passwords do not need to be used. 
The link can also be published via a school's website. 
 
The following screen is displayed in the Admin module. 
 
A separate group has been created with a Webform user: 
 

 
 
We have also specified relevant groups: 
 

 
 
You create the actual Webform user as shown earlier, but this time you need to 
specify a username and check the Normal User box: 
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The reason why you now need to create the Webform user as a “normal" user with 
permission to log on is because the external link that you are going to distribute 
operates from outside and grants access inside Fronter. A licence is therefore 
required for the Webform user. 
 
The top section of the Infofronter field may appear as shown below: 
 

 
 
In this case, you can use the technique described in Example 2 for copying code to 
change colours, apply bold typeface etc. Information is also added to several fields. 
 
In the bottom section there is a closing text which will be displayed when someone 
has used the registration form: 
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Right at the very bottom you can see what the form will look like for someone going 
to register (by selecting the Test webform here option): 
 

 
 
The screen below shows you the form with the URL right at the very top: 
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The parents enter the information: 
 

 
 
When they click on Save the following closing message will appear: 
 

 
 
To make the registration form available, you need to distribute the URL as a link, 
which is as follows in this particular example: 
 
https://fronter.com/classfronter/contacts/users.phtml?formuser=WF Parents 
  
The link can be activated via a school’s website in the usual manner. An example of 
this is shown below: 
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Some closing comments 
The form which will be provided for registration includes fields for the person’s name, 
address etc. Which fields need to be displayed in this form is determined by the 
contact card settings: 
 

 
 
The Formuser column must be customised so that fields which are not relevant are 
hidden to those registering.  
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Those registering will not gain access to Fronter. They will remain as inactive users 
and there is nothing stopping the same person registering several times. 
 
Handy hint: You can automatically translate the Fronter text in the form by adding the 
laguage code in the link: 
 
https://fronter.com/classfronter/contacts/users.phtml?formuser=WF 
Parents&LANG=no 
 
This means that instead of f.ex. First name it will show Fornavn in Norwegian 
(because of the no). 
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Example 4 – Switching roles between teacher and adm inistrator 
This example shows us how someone with both an administrator and teacher role 
can quickly switch between them.  
 
To start with, the school must have a group for the school’s administrators: 
 

 
 
This group has no rights other than View contacts on its own. We have therefore 
removed the administrator rights from the school node (this type of group will usually 
have just administrator/caretaker rights there). 
 
We also have the following structure: 
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We will now look at this in more detail. 
 
Flexi admin MSS 
 
This is the group where those who register/withdraw via Flexi admin have/don’t have 
their membership. 
 

 
 
Flexi admin groups node 
 
This is only a node for gathering together the groups to be covered by Flexi admin. 
 
Webform Flexi admin MSS 
The Webform user is a member of this group: 
 

 
 
We also need therefore to have Contact creator rights for the Webform user so that 
we have users registered in the group for administrators: 
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Another important right is shown in the screen below: 
 

 
 
This means that only members of Fronter administrator MSS  get access to Flexi 
admin.  
 
Flexi admin will be available as a separate button in the personal toolbar. If, for 
instance, the students were to gain access to this, they would not, however, gain 
access to the Admin module because they do not have access to the Webform user. 
 
And finally, it is the Flexi admin group which will have administrator rights for the 
school node: 
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This means that the normal administrator group does not have any role at all other 
than to ensure who is to have access to Flexi admin. 
 
As regards the actual Flexi admin user, only the fields below Infofronter are 
important: 
 

 
 
When the above three boxes are checked, the screen will appear as shown below: 
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In this case, Jancis Broadbent, who is a member of the school’s admin group and 
also has a normal teacher's role, can enrol with or resign from the Flexi admin group. 
If the box is unchecked Admin will disappear: 
 

 
 
After this only the settings for the personal toolbar will remain, as mentioned in 
Example 1: 
 

 
 
The code for the user-defined button is as follows: 
 
contacts/users_orgunit_enter.phtml?mo=1 
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Example 5 – Region administrator selects a school ( Flexi admin) 
The last example on this occasion shows how a person helping several schools in a 
region with the administration of Fronter can select one or more of these schools at a 
time. This makes the administrator module easier to understand than if the entire 
structure for all the schools is displayed at once. 
 
Newland LA is organised into 2 regions with their respective schools. Those 
administering Fronter in these 2 schools are organised in the groups shown below: 
 

 
 
As you can see, these groups come under the LA Shared Area. Membership of these 
groups is “fixed” in the sense that we have in this case the 2 administrators (it may 
actually be more) who have responsibility for their own region. 
 
These region administrators will be able to enrol in and resign from administrator 
groups for the schools which they have responsibility for, as necessary. This is why 
we often call this Flexi admin. 
 
Let us take one of these regions, North Newland. It has 4 schools which we need to 
be able to administer: 
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We therefore want the region administrator for North Newland to be able to select 
one or more of these 4 schools - which are named above. 
 
Each of these Flexi groups has been given all the rights for the relevant school node, 
in the same way as with the school’s own administrator group:  
 

 
 
You need to carry out the following steps for this to work: 
 

·  A Webform user must be created as a Contact creator for the Flexi group for 
this region. 

·  The group with the region administrator must have View contacts rights for the 
Webform user. 

·  The administrators must have access to the user-defined button in the 
personal toolbar, which refers to the Webform user. 

 

 
 
In the above screen we can see how all the Flexi administrators are organised (1), 
the actual Webform user for a region (2) and the rights which allow the person who is 
the region administrator to have access to the relevant groups, i.e. the Webform user 
(3).  
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You have entered the heading text in full in the First name field on the Webform 
user’s behalf. This appears in the form (see a little later on): 
 

 
 
The Infofronter field will appear as shown below: 
 

 
 
We make sure that the region administrators have the user-defined button 
(mentioned in Example 1) in their personal toolbar. 
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In this case, we have called the button Flexi admin and you can see the Webform 
user’s first name displayed as the heading text. 
 
The region administrator can now choose one or more schools in order to obtain full 
administrator access. 
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Infofronter 
Infofronter allows you to publish information from Fronter, including on a public 
website. The basic approach to using Infofronter is as follows: 
 

·  You create one or more virtual users who are given membership of different 
rooms. 

·  The Today page for each of these users is adapted to the purpose they have. 
·  Each of these Today pages has its own code via the Infofronter user. 
·  These are the Today pages which are displayed on the website when the 

specified codes are used. 
·  In the rooms where the Infofronter users are members News, Messages and 

Calendar can be used to publish information. 
·  If information is changed in these rooms it will be automatically updated on the 

website. 
 
In this case, we have an example of a room which will be used for information on a 
school's website: 
 

 
 
The tools News, Messages and Calendar are being used. It is the web editor (or 
someone else) who is responsible for ensuring that the information is updated. It is 
therefore the information from these tools which we want to publish on the public 
website. 
 
You have created a virtual user, an Infofronter user, who is enrolled in this room with 
read access. This user is set up as a completely normal user, with both a username 
and password. This user is generally a member of the Infofronter users group under 
03 Fronter Resources. 
 
What is important here is to log on as this user and then customise the Today page 
to the way you want the information to be reproduced on the website: 
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In the above screen you can see Calendar and News on the right, while Messages 
appears alone in the left-hand column. 
 
When this change has been made, you can see what it will look like on the website 
by selecting Infofronter from the Infofronter user’s contact card: 
 

 
 
You must make sure that the Allow publication box is checked. You can also see the 
result when you click on the link Look at example here: 
 

 
 
A code appears first and then the result, just the way they will appear on the website.  
 
The person responsible for the website must make a few adaptations: 
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·  A separate page must be created where the HTML code above can be pasted 
in. 

·  The dimensions in terms of height and width must be adjusted to fit the space 
available on the website. 

 
In this simple example there was only one Infofronter user for all the information. 
There is of course nothing to stop you from having several of these virtual users, 
each responsible for different information on the website. Just remember that it is the 
actual Today page for each of these which will be available on the website. 
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