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General overview

This guide looks at the Webfronter tool. The general example we are using shows
how a website can be set up using one of Fronter’s templates. It also shows how to
create and arrange the actual content.

The example given is based to a very large extent on the website belonging to the
Torvmyrane School in Florg (www.torvmyrane.no). The school has very kindly made
its material available to us so that we could create a similar website using their
resources. We wish to thank the school for its generosity!

It would be appropriate for more advanced users to use an adapted version of a
website template of their own. This is not covered in this guide.

Fronter is being continually developed and improved. As a result, this may produce
discrepancies between the documentation and application. This guide has been
written for Fronter 82.

We hope you find this guide useful.
Lillehammer, August 2008

Steinar Hov/Ingun Vaglid

Preface

Webfronter is a tool used to create a website for a school or to create and publish
homepages for pupils, staff, classes etc. The purpose of this guide is to ensure that
anyone at all can create and maintain a website using Webfronter.

This guide is based on the following structure:

1. We first look at a finished website which has been created entirely using
Fronter's tool and one of the default templates.

2. Then we will look at how files and folders which provide the resources for the
website are organised in Fronter.

3. The next thing we look at is how different content objects are created using
Fronter's tools.

4. The next section is where you choose templates, headers, content, menus etc.
to give the website its layout.

5. The administrative part comes right at the end. Here we look at the settings
that need to be configured so that the Webfronter tool is available to the users.

You can visit the website used in this general example at:

http://webfronter.com/classfronter/newland/

You should understand that this website has been created to provide the basis for
this documentation. This means that there may be changes and links which may
occasionally not work. As already mentioned, the example is based on the



Torvmyrane School’s website and it will have a mixture of real and made-up content.
(Note: Some of the files that are linked to are written in Norwegian) So, bear this in
mind!

1. Example of a finished website created using Webf  ronter

Before we look at the technical aspects of this task, we will begin by looking at a
finished website for the virtual school Newland School. This is based on Fronter’'s
Black template.

About us:

Newland School

.......

S

3 nursery departments, including one that is outdoars;
currently has 80 children.

Primary school for years 1 - 7 and a separate group
for pupils with Norwegian as their second language;
currently has around 200 children.

Out-of-school club for years 1 - 4.

Caommunity centre with meeting and function rooms,
kitchen, arts and crafts room, meeting hall and an
exercise room, which includes a climbing wall

Our school:



Newland School

Newland School is a primary school for pupils from years 1 -7.
We have a varying number of pupils in each year group, but don't have any
vertically grouped classes There are two contact teachers in every year
group where there are more than 18 pupils. We currently have between 18
and 35 pupils in each year group, giving a total of 200 pupils.

‘.l Another feature of our school is that children of primary school age whose
2! second language is Norwegian spend their first year at schaol with us ina
"" separate class, for about one year. The size of this group varies, but there

are generally between 10 and 20 children.

The school day is divided into sessions. The first session starts at 8.30 am,
mainly with gentle conversation probably of a philosophical nature. Then the

Our nursery:

Newland School

L E R = 2

L
et 3

Our nursery

LA X E R R J

Qur nursery is a part of Newland School

One group is children aged 1 - 5 years and two groups with children
ages 5 years.

This year we have 78 children in our nursery.

Opening hours are 06:30 - 17:30..




Our pupils’ pages:

Newland School

Picture archive

Our picture archive contains a series of pictures showing the
activities that go on here at Elging school. Check this page
for regular updates. You might even see yourself now and
then. ..

Exercise

QOur first break between 10 and 10 30 am is our exercise
break. Pupils who get involved in exercise activities such as
going for a walk in the woods, dancing, playing football,

. doing gymnastics or playing can get a ‘ticket” after the break
= and be included in a draw. The tickets are put in a large drum
and every other Monday the winners for the last two weeks
are picked out. They can choose between cinema tickets or
tickets for the Havhesten swimming pool.

On the last day of school in the year, all the exercise tickets
for the year are put in a drum and the top prize-winner is
drawn out.

The names of all our winners are published on our website.
Why not join in!

Our pupils’ pages

Every department at Elging has its own page. You can find
here information about what is currently going on in each
group.

2. Organising files and folders
A website is usually made up of a homepage with buttons and links that you can click
on. When you use Webfronter along with one of the default templates, you have to

specify:

what the homepage is going to be

what the labels on the buttons will be

what menu options will appear when you click on each button
what the content will be under each menu option

The basic idea is to create a folder structure that brings together all the relevant
resources. The following Fronter tools will usually be suitable for doing this:

Page

Article

List

Fronter document



This will obviously include documents (PDF, DOC etc.) as well, which the website is
often linked to via the tools above.

You should note that the following items cannot be used in Webfronter:

messages
calendar

news (it can be used after making certain adjustments which are not covered
in this guide)

forum

voting

We will look at an example below of how a website can be created for a school in this
way.

We have first of all created a separate room to contain the relevant resources. You

can use the Resource tool to organise the resources as shown below.

Folder structure
You will have a row of 8 buttons at the top of the website:

Newland School

You first of all create all the main folders, each of which is a main menu in the form of
these buttons:



ﬂ Today 3 Wy E-mail .:'jj Contact j My Calendar ﬁ My Documents H Survey |

UK Web Information _Vf(:)Gd | Stainartion
._ﬂ Room You are here: UK Web Information > Resources
i Members Resources [ |Details

[] Title

|| Resources -
[] [ 3 Background images

Old resources (Hidden)
Ol 3 About us

CIi=) 3 Our nursery
CIl £3 Cur pupils' pages
k=] 3 Our school

] (=) | Start About us_files {Hidden)

O = Start Our nursery_files (Hidden)

O = Start Our pupils’ pages_files (Hidden)
] [»] | Start Our schoal_files (Hidden)

O] [» 23 Start About us

[ [w] 23 Start Our nursery

[ (=) 24 Start Our pupils' pages

] [l 43 Start Our school

g Webfronter

In this case you will have 4 folders, each represented by a button. This means that
there will be 4 buttons left unused (inactive) since Fronter’s templates come with 8
buttons. The content in each of these main folders is first of all a row of subfolders.
These subfolders will be displayed as menu options in the left margin:



Newland School

I EEESERXEEER R

3 nursery departments, including one that 1s outdoors;
currently has 80 children.

Primary school for years 1 - 7 and a separate group
for pupils with Norwegian as their second language;
currently has around 200 children.

Out-of-school club for years 1 - 4.

Community centre with meeting and function rooms,
kitchen, arts and crafts room, meeting hall and an
exercise room, which includes a climbing wall

¥

M

The folder structure under the main folder About us will contain the options shown
below.



EiﬁTnda (=4 My E-mail | U3 Contact | =] My Calendar | [C5 My Documents
y v y .

— : =— |
| UK Web Information ~iCJ)Go | Steinar Hov

J Room You are here: UK Web Information = Resources > About us

|_;§ Members Resources [ ]Details /
[] Titie

_| Resources

o up ope j=vel
[] [=8C2 Action programme
O] (=43 Hire?
] [=C3 Learning style
O [=4Ca mi
[ [=}C3 Our history
[] I=8C3 Philosophy
[] [#C1 Resources
(] I=8C1 Staff profiles
[] I=8C1 Standards
1 =2 Themes and regular events
[ (=40 Useful files

2] Webfronter

You select from the content in these subfolders what you want to be displayed in the
top frame when you click on an option from the menu.



Newland School

10th anniversary

With a diverse concept of culture, it is culture that binds us together: lovely
smells from the kitchen, regular singing and performances at the
Fugleberget centre, activity weeks and football matches, candlelight in
Gata and a common code on how we treat each other as people.

Autumn 2008 marks our 10th anniversary, so we will be 10 soon! (See
also our celebrations and regular events)

A AEEEE L EES

1d regular

3

Building phase

The district council gave us all at Mewland School a fantastic building and
a good consignment of pupils in 1998. Everything had to be up and
running from day 1- four and half classes in the nursery, an out-of-schoal
club for the lower school, years 1 - 6 and an introductary class for children
with Norwegian as their second language We also had to create
samething new by integrating the nursery and school and the building also
had to be used as a community centre offering activities all year round.

The screen displayed above tells us about the school’s history. The text and pictures
have been put together using the Article tool:

_2_3'_—” Today 3{' Wy E-mail lﬁji Contact Ij My Calendar __| My Documents M Survey

UK Web Information i 'L:,'GU Steinar Hov |
Sl s nsi L

J/J Room You are here: UK. Web Information = Besources = About us = Qur history

__j Members Resources [ |Details

[] Title

= Go up ocne |evel

@] Webfronter O EAIOL” history _files (Hidden)
o ] 4 &5 Our history

L

| Resources

As you can see from above, this article is located in the Our history folder and
appears as shown below:

10



Eﬂ] Today ;ﬂ My E-mail ;33 contact | [=] My Calendar iﬁ My Documents M Suvey i "j My Portfalio ,J Fravaer ] Blog

UK Web Information | e | Steinar Hov Admin  « Help = Log out w
_fl Room You are here: UK Web Information » Resources = About us > Our history ,;)Search [TIFolders (ZPrint
|j Members [ Edit Add to favourites 7

[_] Resources OUI' hIStOI'y

[&] Webfranter i
10th anniversary

With a diverse concept of culture, it is culture that binds us together: lovely smells fram the kitchen, regular singing and performances at the
Fugleberget centre, activity weeks and football matches. candlelight in Gata and a common code on how we treat each other as people
Autumn 2008 marks our 10th anniversary, so we will be 10 soon! (See also our celebrations and regular events)

Building phase

The district council gave us all at Mewland School a fantastic building and a good consignment of pupils in 1998. Everything had to be up and
running fram day 1: four and half classes in the nursery. an out-of-school club for the lower school. years 1 -6 and an introductory class for
children with Norwegian as their second language. We also had to create something new by integrating the nursery and school and the building
also had to be used as a community centre offering activities all year round.

. nad

You can see in this case that it is exactly the same as it is displayed on the website.

3. Producing content
As mentioned earlier on, you use Fronter’s tools to create what you want to be

displayed in the main frame. We will now look at some examples of how you can do
this.

You create the homepage (the page that is automatically displayed when you select
the website) as a separate Page outside all the folders:

& Today | 64 My Email | &3 contact | (2 My Catendar | [ My Documents | ™ sunvey | 8 ip | & My Portolio | BB Fraver | 9 Biog

| UK Web Information MICIGE™ | grainar tiow Admin Help Log out w
() Reom You are here: UK Web Information > Resources ')3553”3”' [TFolders (ZPrint
._j Members Resources [ Details [ Folder [:5 Upload file '3 Create ) Link 23 Test %3 Forum

[ Tit=

[ [ £ Background images

O~ Old resources (Hidden)

[ & £ About us

[ & &1 Our nursery

[ & C3 Our pupils’ pages

[ [ &3 Our school

o= Start About us_files (Hidden)
O @ Start Qur nursery_files (Hidden)
0= Start Qur pupils’ pages_files (Hidden)
[] [&): ' Start Our school_files (Hidden)
0 §5 s |

[ [ 23 Start Ot nursery

O Eﬁ Start Qur pupils’ pages

[ &2 Start Our school

Resources

j Webfronter

Comment Edit properties Delete Copy Move

It is important that you use meaningful titles for your files. In the screen above the
word "Start” is included to indicate the function. The other “Start” files are the
homepages for the remaining menu buttons.

The About us folder contains a row of subfolders which introduce the school. The

titles of these subfolders are displayed in the left margin when you click on the About
us button:

11



You are here: UK Web Information » Resources
ou

Resources [ ]Details

[] Title
Go up one level
[ [ C3 Action programme
[ &3 Hire?
[ (X 23 Leaming style
O&Gw
[ (= C3 Our history
[0 3 Philosophy
[ (%) C3 Resources
[0 (= C1 Staff profiles
[ (¥ C3 Standards
[ [=) C3 Themes and regular events
[ = 3 Useful files

Newland School

I AR ERE R R R

&

Homepage (Start About us)

We will now take a look at some of the content. We will start with the content that is
displayed in the top frame when you select the website. Start About us has been
created using the Page tool:

You are here: UK Web Information > Resources ;-)Sean:h [TIFolders ¢ZPrint
[JEdit []Add to Frontpage Add to favourites

s

« 3 nursery departments, including one that is outdoors; currently has 80 children.

« Primary school for years 1 - 7 and a separate group for pupils with Norwegian as their second
language; currently has around 200 children.

« Out-of-schoal club foryears 1-4.

« Community centre with meeting and function rooms, kitchen, arts and crafts room, meeting hall and
an exercise room, which includes a climbing wall

Newland school is made up of:

In edit mode it looks like this:

12




You are here: UK Web Information > Resources .;;')Search iIFolders E’gPrin

Start About us [v]Edit []Add to Frontpage Add to favourites
[Tapp skalen jpof |E Picture container | |4
[ Text container " K3 [E4 1
Newland school is made up of:
(=) Line container | B EH
MEQJ ‘B Picture container KX E3 E2 [ Text container £ K3 [E4 1
« 3 nursery departments, including one that is outdoors; currently has
80 children.
« Primary school for years 1 - 7 and a separate group for pupils with
Norwegian as their second language, currently has around 200
children.
« Out-of-school club for years 1 - 4.
« Community centre with meeting and function rooms, kitchen, arts
and crafts room, meeting hall and an exercise room, which includes
a climbing wall

The document is made up of text, pictures and lines to help create a good impression.
It is worthwhile putting in a bit of effort when designing these pages.

Example of a Page with links to documents
We will now look at another example:

You are here: UK Web Information > Resources > About us = Philosoph ﬂSearch CCIFolders &GPrint
Resources []Details [ Folder 3] Upload file %) Create ‘5 Link 83 Test 3 Forum
[ Titis

Go up one level
rO= | Test on effective learning
rO = = Examples of skills objectives
P [® 23 Philosaphy
[1 (=) 23 Philosophy for our children at the schoal

Comment Edit properties Delete Copy Move Download

This folder (Philosophy) contains two documents in PDF format and two Pages. One
of the Pages contains text, a horizontal line and internal links to the two documents:

13



You are here: UK Web Information > Resources = About us > Philosoph Psearch CCIFolders ZE5Print
[JEdit []Add to Frontpage Add to favourites

Philosophy for our children at the school

Our activities involving philosophy started in the 2006 academic year in a number of ways.

And the first step was to include it in the curriculum. We presented aur philosophy activities to parents at a meeting on 26 January 2004 in the following
manner:

I Examples of the skills objectives from 2006 academic year. years 1 - 7. which can be worked on during philosophical conversations (PDF) I

Philosophy is about having a questioning and open approach to things to be able to gain some insight into the world around ourselves. Without this it would be difficult to
acknowledge that other people’s experiences of an event may be just as “real" as ours, even though they are different. Without this it would not be possible to acquire knowledge
and make it our own so that we can act according to this knowledge later on.

Acknowledging an ethical principle is a personal thing. It cannot be dictated by others, but joint efforts must be made towards acknowledging this

The best tool we have for being able to achieve this is philosophical conversation. In other words. a conversation where the participants are equal, have the same rights and
obligations and where it is not about getting a particular viewpoint across.

It is about listening to others, explaining, arguing. drawing conclusions

The core aspect of introducing the children to philosophy is "appreciative communication”.

Pupils’ ideas need to be developed. The 2006 curriculum has skills objectives in every subject. A skill is more than just about acquiring familiar knowledge. The school's task is to lay the
foundations for life-long learning. It is about children needing to gain a deep understanding which they can use to build on further later. As teachers it is our job to challenge children's
ideas and give them the time to ponder and get involved in conversation with adults and other children

This will appear on the website as shown below:

Newland School

Philosophy for our children at the school

»_Our his

» Ph \ Our activities involving philosophy started in the 2006 academic year in a
number of ways.

And the first step was to include it in the curriculum. We presented our philosophy activities to parents at a
meeting on 26 January 2004 in the following manner:

Examples of the skills objectives from 2006 academic year_years 1 - 7_ which can be worked on during
philosophical conversations (PDFE)

« Philosophy is about having a questioning and open approach to things to be able to gain some insight
into the world around ourselves. Without this it would be difficult to acknowledge that other people’s
experiences of an event may be just as “real" as ours, even though they are different. Without this it
would not be possible to acquire knowledge and make it our own so that we can act according to this
knowledge later on.

Acknowledging an ethical principle is a personal thing It cannot be dictated by others, but joint efforts
must be made towards acknowledging this.

The best tool we have for being able to achieve this is philosaphical conversation In other words, a
conversation where the participants are equal, have the same rights and obligations and where it is not
about getting a particular viewpoint across.

« Itis about listening to others, explaining, arguing, drawing conclusions.

The core aspect of introducing the children to philosophy is "appreciative
communication”.

Pupils’ ideas need to be developed. The 2008 curriculum has skills objectives in every subject. A skill is more
than just about acquiring familiar knowledge. The school’s task is to lay the foundations for life-long learning. It
15 about children needing to gain a deep understanding which they can use to build on further later. As
teachers itis our job to challenge children's ideas and give them the time to ponder and get involved in
conversation with adults and other children.

The document (PDF format) will now be available to users via the internal link.

14



Example of a Page combined with a List
List can be a useful tool when you need to create a collection of links:

You are here: UK Web Information = Resources = Qur nursery = Joint activities in our district

I Edit

Solactivity list

Nurseries

Hursery plan

Nursery plan
Apply for place

Information folder

Health declaration

Price
Regulations
Nursery year

List of all nurseries in the district

Plan section of the plan

Reference section of the plan

Application form

Brief information for applicants and parents
Form about children’s health

List of prices for a nursery place
Regulations governing nurseries

Schedule for the year

In the screen below you have an example of a list of information about the nursery. It

is important to choose alternating colours (1) so that they blend well with the colour
scheme of the actual website. A description is also displayed in this case too (2):

15



You are here: UK Web Information » Besources = Qur nursery > Joint activities in our district

Activity list [/] Edit

collection of resources

Title: Activity list

Description:

Alternating colour one in the list: I:l (1}
Alternating colour two in the list: I:l

Edit row Delete row

Edit row Delete row

Edit row Delete row

Display modes: With description ~ +| (2)
Nurseries List of all nurseries in the district
Nursery plan Plan section of the plan

Nursery plan Reference section of the plan

Apply for place Application form

Edit row Delete row

Information folder  Brief information for applicants and parents

Edit row Delete row

Health declaration Form about children’s health

Edit row Delete row

Edit row Delete row

Edit row Delete row

Price List of prices for a nursery place
Regulations Regulations governing nurseries
Nursery year Schedule for the year

Edit row Delete row

Add new row

A list of links to internal or external resources. The list tool can be included on a page or be seen in the file store

You can see below the details for one of the list entries:

16



Elactivity list

Nurseries

Nursery plan
Nursery plan
Apply for place

Information folder

Health declaration

Price
Regulations
Nursery year

List of all nurseries in the district
Plan section of the plan
Reference section of the plan

Application form

Edit row Delete row

Edit row Delete row

Edit row Delete row

Edit row Delete row

Brief information for applicants and parents Edit row Delete row

Form about children’s health
List of prices for a nursery place
Regulations governing nurseries
Schedule for the year

Edit row Delete row

Edit row Delete row

Edit row Delete row

Edit row Delete row

Add new row

Link (URL):

Description:

Title (text displayed):

Murseries

http:/fwww flora kommune_nofapplications/Syst
Insert internal link
Open in new window:

List of all nurseries in the district

Lists are very useful not only for external sources, but also for internal sources by

using Internal link.

We will see this list again on the actual Page:

17



You are here: UK Web Information = Eesources > Qur nursery = Joint activities in our district

[1Edit []Add to Frontpage

Joint activities in our district

Here you will find important and useful forms and files for the nursery.

Mare information on this website

Nurseries List of all nurseries in the district
Nursery plan Plan section of the plan

Nursery plan Reference section of the plan
Apply for place Application form

Information folder  Brief information for applicants and parents
Health declaration Form about children’s health

Price List of prices for a nursery place
Regulations Regulations governing nurseries
Nursery year Schedule for the year

In this case we have put together text, lines and a List in a Page.

Example of a Page containing pictures

In addition to using text, lines and links to create a Page, you also of course use
pictures:

18



You are here: UK Web Information > Resources > Our school > Fruit and vegetables _.QSearch [TIFalders ¢ZPrint
[CJEdit []Add to Frantpage

Recipe for a healthier diet

Add to favourites

According to the government:

The action plan for an improved diet among the population {2007 — 2011) presents the government’s measures for promoting healthy living and
preventing iliness through a healthier diet. This plan is the first of its kind in the field of nutrition. The emphasis is very much on helping to make it
easier to choose the healthy option, preparing wholesome meals at nurseries, schools and for the elderly. and on increasing people’s knowledge
about food, diet and nutrition. These measures will help to level out social differences in terms of health

Brochure from the Morwegian Ministry of Education and Research (PDF

Fruit and vegetables at Newland School

Fruit and vegetables

MNewland School has offered a selection of fruit and vegetables to its pupils every school day since it opened its doors in 1998. This has been a
constant success and we feel that this is to do with the fact that there is always a varied selection of freshly cut fruit and vegetables, which are
served during first break in the school day. Around 90% of pupils take part in this scheme. The way it is arganised has varied, but we have now
found the best way for us to organise the scheme as described below

Pupils in years & - 7 take charge of this task according to a rota. Two or three pupils go to the kitchen at 9.20 and spend around half an hour putting
fruit in boxes and they then distribute all the fruit to the various groups in years 1 - 7. They also cut up the fruit and vegetables and put them in the
staff room. They tidy up the fruit boxes in the kitchen too. In each pupil area there is a large chopping board. knife and peeler for carrots. It varies
how the year groups organise themselves, but cutting up the fruit and vegetables is a popular activity. Everyone has fruit during the break between
10.00 and 10.30, some before they go out and others have fruit available outside during the break

In edit mode it may look like this:

Fruit and vegetables [v]Edit []Add to Frantpage Add to favourites

Recipe for a healthier diet

(=) Text container ! 1 EH

P1010771_copy.jpg

|E Picture container -/ &4

According to the government:

The action plan for an improved diet among the population (2007 — 2011) presents the
government's measures for promoting healthy living and preventing illness through a
healthier diet. This plan is the first of its kind in the field of nutrition. The emphasis is
wery much on helping to make it easier to choose the healthy eption, preparing
wholesome meals at nurseries, schools and for the elderly, and on increasing people's
knowledge about food, diet and nutrition. These measures will help to level out social
differences in terms of health

Brochure from the Norwegian Ministry of Education and Research (PDF)

(=] Line container

Fruit and vegetables at Newland School

|B Text container

frukt.jpg

|E Picture container -

Fruit and vegetables

Newland Schoal has offered a selection of fruit and vegetables to its pupils every schoal
day since it opened its doors in 1998. This has been a constant success and we feel
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It is important to resize the pictures, both in relation to each other and to the text so
that it gives a well-balanced image.

Example of a Page containing clickable pictures (li nks)

This last example shows a Page which not only contains text and lines, but also
pictures which are clickable. This means that the pictures operate as links to different
resources:

You are here: UK Web Information > Resources = Our school = Webwise )JSearch TIFolders ‘SPrint
[JEdit [JAdd to Frontpage Add to favourites
Webwise

The Norwegian Data Inspectorate has come up with 10 easy tips for parents with regard to
their children using the Internet:

1. Take the time to surf the Internet with your child.

2. Talk to your child about using the Internet safely.

3. Set clear boundaries as to what the Internet should be used for and how.

4. Prepare your child mentally for the fact that he or she may come across horrible, offensive material. This is something unavoidable in the long run.
5. Preferably place your PC in a communal room.

6. Don't believe that filters solve problems. Raising awareness is the thing!

7. Take back control and rely on your own judgement ability. Common sense is more important than [T knowledge.

8. Let your child know beforehand if you want to check their logs. Your child has the right to personal privacy too.

9. Teach your child about what type of personal information they should not be disclosing and why.

10. Bullying via the Internet is easy and effective. Teach your children that it is no less important to look out for this on the Internet as anywhere else.

Links

E)
=~ o®

Instant answers
to your internet
questions

The WebWise Ask Bruce

If you select the Edit properties option for a picture the fields for attaching a link to a
picture will appear:

20



You are here: UK Web Information > Resources > Qur school = Webwise

Webwise [v]Edit []Add to Frontpage

online_course gif]
Edit the properties of the container

Margin outside border: 5 | Picture elements units
Border thickness: 0 | Picture elements units
Padding inside border: 0 | Picture elements units
Border colour: -

Image resize 100 % | Percentage of image
Alignment Left |+

Show image description Yes ¥

Add clickable link to imaI http:/fwww_bbe co ukfwebwise/course/ I
nsert internal [in

Open in new window

Language

If you specify description when the picture is uploaded you will be able to click on
both the text and actual picture.

Some handy tips

Webfronter now has an extremely useful function implemented in it: you can edit
content directly from the website:
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Newland School

3 nursery departments, including one that is outdoors;
currently has 80 children.

Primary school for years 1 - 7 and a separate group
far pupils with Norwegian as their second language;
currently has around 200 children.

QOut-of-school club for years 1-4

Community centre with meeting and function rooms,
kitchen, arts and crafts room, meeting hall and an
exercise room, which includes a climbing wall

s [ 5]

In the bottom right corner of each page you will see an icon (it will be changed) which
acts as a link to the source file. If you are already logged on to Fronter you will be
able to edit the page there and then:

Newland School

Start About us [v]Edit []Add to Frontpage Add to favourites

Topp skolen jpg = Picture container 4]

+$HEEFES

[ Text container Ed £3
Newland school is made up of:
[xJ Line container £ EX

[+ Text container £ K5 E9)
3 nursery departments, including one that is
outdoors; currently has 80 children.
Primary school for years 1- 7 and a
separate group for pupils with Norwegian
as their second language, currently has
+ around 200 children. +
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If you are not logged on you will be asked to do so:

After you have logged on, the document will be opened in edit mode:

Remember that if the automatic publishing option is set (discussed later in this guide),
the changes will automatically appear on the website.
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Summary
You have now seen a number of examples showing how you can create the content

elements using Fronter’s tools. It is important to plan this task so that folders, files,
pictures etc. are organised in an orderly fashion.

All the folders along with the Pages, Articles, Lists etc. provide what is going to be
displayed on the website. The only thing left to do is to link the various objects to the
various buttons and folders.

Everything that has been described so far can be done whether the Webfronter tool

is available or not. But to be able to bring the whole thing together, the administrator
has to configure some settings, a few of which are described in Section 5.

4. Creating the actual website
The room which is going to administer the website must have the Webfronter tool
available:

You add this tool in the normal way:
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In this example a separate room Web Information has been created where all the
resources are gathered. You select New website from Webfronter in the left margin:

You now select the “parent” website that this one is going to be linked to (1), the
name of the website (2) and the template (3) that is going to be used:
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You then need to use the dropdown menu which is now available to link folders and
files to the menu options. You also need to specify what is going to be displayed in
the top frame. You have the chance here as well to amend the template:

We will now take a closer look at the individual items.

Template

You can amend the template here, as well as the website address without losing any
other information:
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Top frame

In this case you specify the text to be displayed in the top frame (for instance, the
school’'s name) (1), whether there should be a picture (logo) on the far right (2) and
the labels for the relevant menu buttons (3) going to be used:
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If you specify the school’'s name and insert a logo, the top frame may look something
like the screen below:

You cannot format the text when you use a Fronter template and the picture has a
default position.

Menu buttons

We will now look at the structure of the menu system using the first button - Menu 1 -
as an example:
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You first choose the correct menu button. Menu 1 will be the one furthest left (1). You
then need to select which folder will provide the label for the button, along with the
sublevel menu options which are displayed in the left margin (3):

In this instance we have chosen the folder About us as the “root folder”. This will be
the label on the menu button on the far left.

You can also see all the subfolders that have been created under the About us main
folder. These subfolders will be menu options that are displayed in the left margin
when you click on the About us button.

Given that each subfolder can contain more than a single file, you will have to go

through every item to specify which file will be automatically displayed when anyone
clicks on the menu option:
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You can see from above that the Philosophy folder contains a total of 4 files and it is
the selected item we want to be displayed. Make sure that you check all the
subfolders so that the correct file is chosen.

You must also specify which file (2) will be displayed in the top frame when the menu
is selected:

We have selected Start About us in this case. Because this is Menu 1 it will also be
the page that is displayed in the main frame when the website is selected.

You can see the remaining menu options below:

Menu 2 — Our school:
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Menu 3 — Our nursery:

Menu 4 — Our pupils’ pages:
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You should note that a start page is displayed for each single menu option when you
click on one of the buttons.

You have the following options available under the Settings tab:

General:

This option allows you to modify the “parent” website, decide whether several
websites can be set up and also whether automatic publishing should be activated.
This last feature is handy. It allows you to change the content on one page and these
changes will be published automatically. Neat!

Server:
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Fronter’s server is chosen as the default option for the website, but you can publish
pages on a different FTP server.

Publishing
We generally recommend that the automatic publishing option is activated, but when
you make changes to the structure you must ensure that this option is selected:

Then all the files are uploaded again to include the latest changes. The Follow link
option on the far right is the shortcut for displaying the website:
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The administrator will have access to the Templates for Webfronter tool under
Settings:

You can see in the top part of the screen that there are two preselected options:
Distribute and Allow publish:

These options mean that an alias can be created at underlying levels and that these
websites can be published.

If you now choose a school (at a lower level) you can create a separate alias for the
school:
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You have below the school node option Moosing Primary School and you select Add
alias:

In this case a website is created with the URL
http://www.webfronter.com/classfronter/moosing and it allows the content to be
published. As the Distribute box has not been checked, you will not be able to create
sublevels below this website. If a school wants staff and pupils to be able to create

their own websites, this option must be checked.
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The bottom part of the screen shows the available templates. You can also add one
or more of your own templates you have produced (contact Fronter for more
information about this):

The template must me uploaded to a resource folder before it can be selected:

You can see below thumbnails of the templates that Fronter supplies:
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To create a template it is necessarry to be skilled in both html and css.

Version control

Version Date Description Person responsible
81.1 02.06.08 Theme: Webfronter [Steinar Hov
82.1 19.08.08 No changes Steinar Hov

QA Review
Date Approved by Comments
02.06.08 Georg Ranhoff Reviewed and corrected
19.08.08 Ingun Vaglid Approved
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